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DANICA . BAUTISTA – CV NO: 2013426
OBJECTIVE: To excel in a suitable position with my qualification and experience and to strive towards fulfilling the responsibilities assigned to me.
STRENGTHS:

· Goal oriented and ability to handle multiple tasks 
· Ability to adopt a new environment of willingness to learn 

· Hardworking and loyal 
· Confidence to function independently to achieve the desire target of goals 

· Ability to maintain good relationship with customers 
· Ability to work minimal supervision 
· Discretion of understanding the need for confidentiality 
EDUCATIONAL QUALIFICATION:
College:

Laguna State Polytechnic College



Del Remedio San Pablo  City, Laguna
S.Y. Attended 2005 - 2006
EMPLOYMENT BACKGROUND:

Accessories 
RAS AL KHAIMAH 
Sales Clerk
Dec. 29-2015 up to present 

Duties and Responsibilities:
· Greet and talk to customers in a courteous manner. 
· Answer and respond to customer inquiries regarding merchandise.
· Assist customers in locating the merchandise they need. 
· Display merchandise on racks in an attractive manner. 
· Prepare list of items to be re-stocked. 
· Assist customers in completing the purchases. 
· Handle refunds, returns and exchange of merchandise. 

· Maintain and manage store room neat and tidy. 
Production Operator/Trainer

Epson Precicion Philippines Inc

Lima, Batangas

June 2011 – June 2015

Duties and Responsibilities:

· Operate equipment safely and effectively for production processing. 
· Ensure that equipment are maintained in good and safe working condition. 
· Inspect equipment to identify any replacements, malfunctions and repairs. 
· Perform regular equipment maintenance to ensure production capacity and quality. 
· Provide assistance to junior operators in their assigned responsibilities. 
Waitress

Al Cornice Wedding Hall

January 2007-February 2010
Duties and responsibilities:

· Provide a warm welcome for the guest

· Serving dishes to guest at tables. 

· Ensure timely delivery of all food & beverage items to customers.

· Make recommendations from the menu if needed. 

· Answer guest queries in a polite and helpful manner. 

· Looking after guests with special needs
Sales Clerk
SM.Department Store

San Pablo City Laguna

August 2010 – February 2001


Duties and Responsibilities:
· Greet and talk to customers in a courteous manner. 
· Answer and respond to customer inquiries regarding merchandise.
· Assist customers in locating the merchandise they need. 
· Display merchandise on racks in an attractive manner. 
· Prepare list of items to be re-stocked. 
· Assist customers in completing the purchases. 
· Handle refunds, returns and exchange of merchandise. 

· Maintain and manage store room neat and tidy. 
PERSONAL DETAILS:
Birth Date:
July 12, 1987
Nationality:
Filipino
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