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SHYAM 
E- Mail 

( shyam.335634@2freemail.com 
Personal Information 

Date of Birth   :  10-04-1985
Sex                    :  Male 
Nationality       :  Indian 

Marital Status :  Married
Valid Till         : 30-04-2024
Visa Status      : Visit Visa
Languages known:
English           (Speak, Read, Write)

Malayalam     (Speak, Read, Write)
Hindi (Read Write)                                        Tamil              (Speak )
	Career Objective
To work in a high performance environment fostering the idea of team spirit. Facilitate realization of organizational objectives and formulation of strategy by being responsible for and enhancing organizational development, resources management and relationship management. And to constantly upgrade my knowledge and skill and make a difference in whatever I do.
Work Experience
· 2 years’ experience in REDHA AL ANSARI EXCHANGE as  CASHIER\ TELLER from 05.08.2014  to 04.08.2016
· 3 years’ experience in MANAPPURAM FINANCE Ltd as CASHIER  \ CUSTOMER  SERVICE EXECUTIVE
·  15 months experience in MANAZIL, BAHRAIN as a CASHIER.

Professional skills

· Ability to adjust & to work with teams

· Ability to plan and formulate strategies

· Effective Organizational skills 

· Interpersonal Skills
· Convincing Ability 

· Quick decision making abilities
· Ability to work under pressure.
· High energy levels & enthusiasm to work

· Analytical skills
HIGHLIGHTS

· Manage the day to day financial transactions of the company.

· Maintain a strong relationship with the customers.

· Prepare day to day bank transactions & day to day cash        transactions reports.

· Responsible for daily funds position, receivables position & reporting to Manager

· Foreign currency transaction of vendors out side country.

· Face to face interaction with the customers, solving customer issues

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

.




Academics
1. MBA (HR And Marketing ) – 2008-2010
    St.Johns College for Technology and Management, Pathanamthitta,
    ( Mahatma Gandhi​​​​ University ,Kottayam, Kerala,India)

2. B SC Hotel Management– 2002-2005
        M.G.R College of Arts & Science 
    ( Periyar University ,Salem, Tamilnadu, India)

3. H.S.C. from Board of Higher Secondary Education 

     Kerala, India- Year 2000-2002
4  S.S.L.C. from State Board of School Education, Kerala, India- Year 2000

Computer Knowledge
· Working experience in “Dmexis Software” for foreign exchange operations

· Working experience in MS Office,Tally & Internet

· Experience in various money transfer soft wares viz; Western Union, Instant cash 
Reference 
     Reference must be furnished on demand
Declaration 
I hereby declare that all the information furnished above are true and correct to the best of my knowledge.

In view of above mentioned details I hope that you will consider my case and if given a chance to work with your reputed/esteemed organization I would do my best

                                                                                         
SHYAM 
Place: 
Date:  
