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Areas of Expertise 

Behavioral management

Creative Lesson Planning

Curriculum development

Teaching Lessons

Classroom management

Student Assessment

English history
Diversity & inclusions

Teaching  skills

Grammar instructions

Administering examination

Essay writing

Mentoring students

Assessment Tools

Guided Reading

Writers workshops

Student motivation

PERSONAL SKILLS
Responsible

Patient

Confident

Organised

Energetic

Deadline oriented

Resourceful

Self motivated

Communication

Articulate

Problem solving

Team player



	Professional Profile
Seventeen years of  progressive experience and accomplishments as an administrator and teacher in Mid level and Primary  level education. Expertise on practices , philosophy and implementation of  strategies.

· Teaching  experience in UAE in GEMS CBSE , British Curriculum
· Demonstrated participative and supportive leadership style in the administration of school policies , procedures and activities

· Committed to ensuring quality education for all students on their social , emotional, physical and intellectual characteristics
· Humanistic approach in providing leadership and communicating with administration , staff and students

· Masters Degree in English Calcutta University  http://www.caluniv.ac.in/
· Graduate  Degree in Education , St. Xavier’s College Calcutta   http://www.sxccal.edu/     First Class 
· Experienced in use of the Internet and educational software.

· Dedicated to enthusiastic and dynamic  teaching , training, conducting workshops,   Orientation  programs.
· Managing  a team of 45 teachers and 600 students
Professional Experience &  Accomplishments
    Arab Unity School ,   Mirdif  ,    Dubai  

    Deputy Head ( Supervisor)                                   March 2014  -    April 2016
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Arab Unity School  - Deputy Head  ( Supervisor  of Grades 1 ,2and 3) 
http://www.arabunityschool.com/            

Report to Principal  
1. Responsible for managing a team of 45 teachers and 600 students,   day to day activities regarding teaching and learning process
2. Accountable for improvising the school improvement plan , action plan , collaborate learning , mission and vision of the school

3. Effective in bringing together of each grade and building a cohesive team
4. Inculcating the needs of a highly diverse student oriented lesson planning curriculum
5. Facilitated multiple transition teams in the development of  differentiation procedures induction and performance management

Cordoba Institute Knowledege Village , Dubai 

IELTS  Instructor                              January 2011  - January 2014
http://www.cordobainstitute.com/programme/tofel-ielts/
Reference Mr.Austin Jones , Mr.KV Powel
1. Taught grammar and emphasize on conversational fluency to Adults

2. Develop Lesson plans and activities appropriate for each level and class

3. IELTS instructor specializing in writing and speaking skill

4. Imparted intensive language classes ( 20 student batch ) varying educational background
5. Preparing lessons focusing on general English communicative skills as well as practical skills in work environment
The Kindergarten Starters ,Dubai    CBSE
Teacher                                                             April  2001 to  October 2010
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Reference : Lawrence Hartnett , Mrs Farzana Fazal , Head Mistress
Duties  : Working with other teaching staff to set goals , objectives and methods
Establishing effective classroom management practices. 

Identifying special needs pupils and those with learning disabilities

Making effective use of online , Audio and Video resources
Organizing school events , competitions and field trips. 
Al Diyafah School , Dubai    ,  O level

Teacher                                                                            May 1999  to  February  2001
Reference Mr.Rocky Miller , Principal 
Participating in school departmental meetings , Preparing and setting tests and examination paper , Participating in afterschool extra curricular activities , encouraging and motivating students , Giving feedback to students and parents through monthly reports
Indian High School , Dubai    ,  CBSE 

Teacher                                                          May 1997  to  February  1998
Reference  Mr.Ashok Kumar , Principal
Establishing objectives for students and regularly evaluating each students progress , developing course materials,  Preparing term reports , ensuring high quality in teaching and learning process , creating an atmosphere of mutual respect with colleagues

Education, Honors, and Certifications

 IELTS     Score 7 ( academics)
     Bachelors  in  Education

St. Xaviers  College , Calcutta University . 1995 -1996
Psychology of learning  and instructing , Mental Hygiene
PEDAGOGY  OF SCHOOL SUBJECTS

School Subject I  English    School subject II  History
Masters in  English , Calcutta University     1992-1994
Computer Skills
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MS Office Microsoft Word, Excel, Powerpoint
Solid  knowledge of the Internet
St Xavier’s College  MS Office , Internet 1995
Personal Dossier

Age




44 years

Languages Known: 


English, Bengali , Hindi  

Nationality                                                            Indian 
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