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Safia




Master of Education (M. Ed.)


BSc (Hons) Computer Science


Career Profile:
Highly experienced IT teacher with over 7 years experience with Government of Punjab Pakistan Girls High School. Have successfully managed school’s all Administration and IT related work assignments including faculty and staff trainings, student’s IT lab sessions, computerised exams management and online examination results announcement management.  Have worked very hard since my joining in developing and upgrading school’s IT teaching and training level which resulted our yearly IT results success rate output in the district’s top three schools. Confident in assisting Head Teacher and School Administration in liaising with regulatory representatives, government agencies and external organization’s professionals.

Government Girls High School Shorkot - Punjab Pakistan (2009 -  to Date)

IT Instructor / Computer Teacher BPS-16 Grade

· Master Trainer of IT skill newly recruited teachers by Directorate of staff development

· Teaching all areas of the school computer curriculum including latest computer skills

· Creating rigorous lessons that are aligned with the subject curriculum

· Providing ongoing and timely feedback to students on their progress

· Involving parents and careers in a child’s education

· Completing daily pupil attendance reports

· Preparing assignments, course material and lessons for pupils to study

· Marking and grading a pupil’s class and home work

· Demonstrating computer hardware and software to students

· Informing parents about student’s academic progress

· Installing teaching software on computers

· Selecting which teaching resources to be used in class

· Encouraging high standards of student behaviour

· Working cooperatively with teaching and non-teaching staff

· Maintaining discipline in the classroom

· Researching new subject topic areas to teach

· Microsoft Office Word, Excel, Access, PowerPoint and Outlook

· Software Installations, Configurations and Customization

· Assembling & Trouble-shooting of Computer Hardware

· Solid Internet browsing and secondary research skills

· Knowledge about C/C++,HTML Language.
· Following data security procedures

· Conducting frequent and appropriate assessments of a student’s abilities

· Coordinate and assist School’s Senior Management in adhoc projects/assignments

       Education:

· Master of Education (M.Ed.) from Allama Iqbal Open University Pakistan in 2014.

· BSc Honours (Computer Science) from University of Agriculture Faisalabad in 2007.
Trainings and other Qualifications

· Instructional Course of Teaching in Fazaia Degree College Punjab 2008.
· Induction training in Government Girls High School Shorkot City Punjab 2010.

Interests:

· Reading Books, Travelling, Religion, Art and Cultures.
References:

· Available on request.
Email: � HYPERLINK "mailto:safia.335822@2freemail.com" �safia.335822@2freemail.com� 


Nationality/Religion: Pakistan/Islam


Age: 33








