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CURRICULUM VITAE
AKHILESH
                                                                      Email Id-akhilesh.335950@2freemail.com
                                                                       
        Accountant                                                                                                       





 
CAREER OBJECTIVE
· Looking for an entry into a professional organization with challenging and competitive environment, where I can use my knowledge base as well as personal attributes to contribute to the organizational goals.

STRENGTH
· Hard working.
· Good communication.
· Team player.
ACADEMIC QUALIFICATION
· B.Com  from J.P.University  Saran  (Bihar).2012
· Intermediate (I.SC) R.N.College Siwan (Bihar). 2009 
· High school from B.S.E.B.Patna (Bihar).2007
PROFESSIONAL   QUALIFICATION
· One Year Diploma in finance and account (DFAA) From siwan.
· Diploma in computer Application from United computer institute. 
EXPERIENCE
· Presently working with SHIVA BUILD TECH PRIVATE LIMITED as Account Asset  since 12 May 2013 to till date.
Job Profile

· Maintain Daily basis Bills Entry

· Bank Reconciliation. 

· To look after venders payments.
· Day to day work of Accounts Department.
· Daily collection report.
·  Monthly Reconciliation of Bank.
· Vendor Reconciliation, Cash handing with maintain day book.
· Vendor payment.
·  Prepare the Cheques for expenses and vendor payment.
· Preparing TDS details.
· Preparing Service Tax Details
· Preparing Sale Tax Details

· Ensuring the Timely records on regular basis
SOFTWARE KNOWN
·  Tally ERP9, Tally 9.0, Tally 7.2, Word, Excel, mails & Internet
HOBBIES
· Reading Book.
· Listening music.
· Play Cricket

PERSONAL DETAILS
Date of Birth



:

04-july-1992
Fathers Name



:

Ramnath 
Vision

:

Normal

Marital Status 



: 

Unmarried
Gender 




: 

Male


Nationality 




: 

Indian

Languages Known


          :
          Hindi & English 

Expected Salary                                    :                    
DECLARATION                                                       

I declare that above information is true & accurate according to my knowledge and belief.
Date………..

Place……….                                                    
                                                                                       (AKHILESH) 
