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CURRICULUM VITAE
MUHAMMAD MUHAMMAD.335975@2freemail.com  
APPLICATION FOR PRO OR ANY SUITABLE JOB 
OBJECTIVE:
Seeking for a challenging & career oriented position in your renowned organization.

PERSONAL DETAILS:
Nationality


:
Pakistani


Date of Birth


:
30/12/1979




Sex



:
Male



Marital Status


:
Married




Languages Known

:
English, Arabic & Urdu. 
Visa Status


:
Visit Visa
Driving License


:
Yes
EDUCATIONAL QUALIFICATION:
· Higher Secondary School Certificate.

COMPUTER KNOWLEDGE: 
· MS Office & Internet.
· Diploma in English & Arabic Typing.

WORK EXPERIENCE:
· Worked as a Typist/General (English & Arabic) with complete knowledge of Ministry of Labour and Dubai Immigration in Abdulla Ali Fairooz Typing Office Dubai, U.A.E From 20/11/2006 to 10/08/2008.
· Worked as a Typist (English & Arabic) / PRO with complete administration knowledge of Dubai Immigration eForm, eDNRD, JAFZA (Dubai Trade Portal), TECOM Online (AXS Online Portal), DMCC Online, DED, Ejari, Tenancy Contract, Ministry of Labour, and other Govt. Depts. Documentations in Fixit Express FZE Dubai, U.A.E From 11/09/2008 to 03/08/2016.
Job Profile:

· I have complete knowledge of Documents processing & typing for Dubai Immigration (Visit Visas, Residence Family Visas and Employments visas, Housemaid Visa, Transfer and other Applications), JAFZA, TECOM Free Zone, DHCC Free Zone, JLT Free Zone, Ejari, Emirates ID, Dubai Trade Portal (Employments Visa, Letter Request & other applications), Saudi Visa Applications (Enjaz) & Other consulates work. 
· Answering incoming call for legal & public relation consultations.
· Job involve at the busy schedule with Ministry of Labour, JAFZA Administration, Jafza Immigration, Dubai Municipality and other government bodies.

PERSONAL PROFILE:
· Very energetic, result oriented and organized.

· Efficient and well behaved person.

· Extremely hardworking self motivated and able to work independently in a team environment under supervision
· Keep excellent inter personal relations with colleagues and ready to help them.

In the view of above, particulars please consider this application and give me an opportunity to work in your esteemed organization. I assure that I would carry out my duties to your entire satisfaction.

