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MERILYN 
Merilyn.336158@2freemail.com
CAREER OBJECTIVES
Make a significant contribution to a future-oriented company that will honour my abilities and personality, enrich my knowledge, offer opportunities for growth and advancement, and encourage me to work to the best of my capabilities. To acquire my skills that would utilize my profession and be dedicated to the work assigned.

WORKING EXPERIENCES
January 28,2016 –January 9,2017
LULU HYPERMARKET KUWAIT
AL Rai,KUWAIT CITY
Position :
 SALES LADY
Duties and Responsibilities
► Responsible in maintaining the items inside the store room accurately.

► Assisting customer

►Making  daily exceptions
►Inventory Register Keeping

►Maintain optimum stock levels in stores through monitoring & stock with grid.

►Faxing , printing, photocopying, filing and scanning

April 15, 2009 – up to present

ROBERTO CAVALLI  SHOPBUGATTI  LLC

Maktoum Road ,Deira  Dubai  UAE

Position :
 Sales Associate

   
Duties and Responsibilities

►In-charge of making transfer and reservation from other branches,

► Responsible in maintaining the items inside the store room accurately.

► Assisting customer

►Making bill’s

►Inventory Register Keeping

►Maintain optimum stock levels in stores through monitoring & stock with grid.

►Faxing , printing, photocopying, filing and scanning

►Updating, processing and filing of all documents.

►Creating modifying documents using Micro Soft.

October 8, 2007 – March 4,2009

NEGROS ORIENTAL STATE UNIVERSITY
Bayawan Sta. Catalina  Campus
Philippines
Position :  
Secretary /Data Encoder
Duties and Responsibilities

►keep the office organized,making sure that the various appointments and meetings on the schedule are kept straight.

►manage the flow of visitors, manages paper and electronic filing systems ,handles and routes mail and operates a variety of office machines such as computers, telephones, fax machine equipment.

June 5, 2006 – August 30, 2007

PHILIPPINE LONG DISTANCE TELEPHONE (PLDT) COMPANY

Bayawan City Oriental Negros
Philippines

Position :
Telephone Operator/ Customer Service

May 15, 2005- June 30, 2006

PALAWAN PAWNSHOP

Bayawan City Oriental Negros 

Philippines
Position : 
Teller Cashier
Other Personal Qualifications:
►An effective team player, responsible  and energetic.
►Hardworking and very much capable of meeting requirements within reasonable  time.  
►Computer literate and knowledgeable in any Microsoft Office (  Excel , Power point , MS word)

 ►Willing to work under  pressure and under a minimum supervision.

►Willing to undergo intensive training to learn.

►Can handle problems or tasks and willing to face challenging position.

ON THE JOB TRAINING
City Environment and Natural resources Office (CENRO)

Bayawan City Government Office

Bayawan City Oriental Negros

June,2004-March,2005

Regional Trial Court (RTC) Branch 63
Bayawan City Oriental Negros

October,2004- March,2005

EDUCATIONAL BACKGROUND

Bachelor  Of Science in Office Systems Management


Major in Accounting  , Computer and Typing


NEGROS ORIENTAL STATE UNIVERSITY   (BSC)


BAYAWAN   CITY ORIENTAL NEGROS


2001 – 2005
PERSONAL  DATA
 SEX



:        Female

 NATIONALITY

:        Filipina

 RELIGION


:        Roman Catholic

 MARITAL STATUS

:        Married

 LANGUAGE


:        English, Tagalog ,Visaya

 VISA STATUS

:        TOURIST VISA 

