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DAISY
DAISY.336332@2freemail.com 



Position Desired: ANY POSITION SUITABLE TO MY EXPERIENCE.

Self Description/Personal Strengths:

A mature, dynamic, hardworking, computer literate, excellent communication and interpersonal skills, strong good command of spoken English and Arabic.  My main objective is to sustain my goal which is success in career, having been able to prove my work as a career woman. This is in serving others with all my capability at all times. I had always longed to make the quality of my service appreciated by and most of all demanded by those whom I work for.  

Personal Data:

Nationality:     Filipino





Status:              Married

             Language 
Spoken:
 English, Tagalog, Arabic (fluent)
Height:             5’4
Weight:            74KG
             Birthday:         December 12, 1976


Religion:
Islam


Valid Driving Licence in Abu Dhabi

Experience: 
Company: Abu Dhabi Cooperative Society


Position: Data Entry Operator


Date: 1998-2001

            General duties include:

· Encoding supermarket receipt (SMR), Local Purchase    Order (LPO) Credit Sale, Credit & Debit Note, Payment Voucher, Transfer Voucher Telephone Cards.
· Preparing Monthly Report for Credit Sale, Debit Sale and Daily Sale Receipt
· To verify SMR, LPO, and Daily Sales Receipt(DSR)

            Company: Armstrong Plumbing Contractor (Manila Philippines)
Position:  Office Clerk
Date: 1996-1997
General duties include:

· In-charge of incoming and outgoing deliveries
· In-charge in controlling inventory stock
· Issuing Local Purchase Order (LPO)

· Encoding estimated cost of the material/equipment before the start of the project
Company: Prudential Life Insurance (Pampanga, Philippines)



Position: Data Entry Operator


Date: 1994-1995


General duties include:
· In-charge in new customer
· In-charge for filing new insurance paper and paper works
Company: Department of Environment & Natural Resources (Pampanga, Phil.)


Position: Office Assistant


Date: 1992-1993
General duties include:
· In-charge for filing papers
· In-charge for depositing check
· Typing document
· Monthly checking outside project
Educational Background:

YEAR 

NAME OF SCHOOL




1995-1997 AMA Computer Learning Centre



Computer System Design and Programming


