EKTA

Personal Details
	Name 
	Ekta

	Gender
	Female

	Date of Birth
	2nd May, 1992

	Email Address
	ekta.336507@2freemail.com



Career Objective

To work in a competitive work environment to sharpen my technical, analytical and leadership skills to help me build a long, rewarding and fulfilling career in the field of Direct Taxation, Auditing Help me to solve all the problems of the organization in relation to the field.
Educational Qualifications
	Examination Passed
	University/Board
	Year of Passing
	Percentage

	Mcom Part II (Advance  Accountancy)
	Mulund College Of Commerce
	August 2015
	Cleared

	Mcom Part I (Advance  Accountancy)
	Mulund College Of Commerce
	June 2014
	Cleared

	Integrated Professional Competency Course
	The Institute of Chartered Accountants of India
	Nov-2016
	Not Cleared

	Common Proficiency Test
	The Institute of Chartered Accountants of India
	Jan-2011
	50.00%

	Third Year Of Bachelor of Commerce
	University of Mumbai

Mulund College of Commerce
	2012-2013
	73.71%

	Second Year Of Bachelor of Commerce
	University of Mumbai

Mulund College of Commerce
	2011-2012
	63.00%

	First Year Of Bachelor of Commerce
	University of Mumbai

Mulund College of Commerce
	2010-2011
	65.00%


	Higher Secondary Certificate 
	Maharashtra State Board

Mulund College of Commerce


	Feb-2010
	68.83%

	Secondary School Certificate
	Maharashtra State Board

Vani Vidyalaya


	March-2008
	80.92%


Career Highlights & Work Experience

EXPERIENCE IN C.A FIRM/Proprietor:

· Worked as an Employee for four months with C.A Bharat Shah (M/s B.M.S & Associates) , Mulund
· Worked as an Employee for one year with C.A Pankaj Sanghavi (Pankaj P. Sanghavi & Co.)
· Worked as an Employee for eight months with Jain Machine Tools Mulund
Job Profile:
· Filed Individual returns and returns of Partnership Firms 
· Salary disbursements and various other compliances like P.F, P.T and ESIC.
· Prepared Balance Sheet of Private Limited Companies as per the provisions of Income Tax Act, and Companies Law

WORK/TRAINEESHIP DETAILS
· Worked as an Article for two and half years with C.A K.K. Gada & Co., Mulund
· Reporting Authority: Proprietor or Immediate Senior depending on work delegated.

EXPERIENCE IN THE FIELDS OF:      
Job Profile:

· Accounting:  

1. Supervising accounting entries and performing internal audit of same.
2. Following up with debtors and solving their statutory and other financial queries
3. Helping the subordinates relating to various taxes and statutory updates for preparation of invoices and various other reports.
TAXATION:
· Preparation of VAT and CST returns on monthly basis.
· Preparation of all the working related to VAT Audit and helping the VAT auditor for the same.
· Preparation and filling of Service tax returns on quarterly basis
· Preparation and filling of TDS returns , also having knowledge of all the latest procedure of TDS return filling, TDS certificates and TDS corrections
· Overviewed all the procedure for obtaining 197 certificate for short deduction of TDS

· Preparation and finalizing of financial statements as per Schedule III and preparation of Audit report as per IT Act.
· Rectification/ Scrutiny of Income Tax Returns
· Handling all the personal accounts of Directors and filling the returns of same.
· Attending scrutiny cases pertaining to Income tax, TDS, Service Tax and Sales tax assessments for various years of the company
· Drafting Letters for Assessment proceedings, Administrative Relief, for obtaining 80G Certificate of Trust.
· Correspondence with department for Refunds, Non-Recovery of Taxes, Rectifications and Reply to various Summons and Notices.
FINANCIAL ACCOUNTS
· Preparation and Finalization of Accounts of companies by complying with statutory requirements.       

AUDIT:
· Income Tax Audit of :Company dealing In Chemicals, 
· Statutory Audit of :
· Closely held company manufacturing Transformers,   

· Company dealing in Chemicals, 

· Steel and Aluminium Trading Company, Company trading in     various Electronic Items, Company providing services of Cargo Handling, Business Auxiliary Services, goods transport agencies

·  Partnership firms. 
· Proprietorship in leather market

· Proprietorship in travelling agencies

· Co-operative & Industrial Societies

· Trusts
· Internal Audit of a Company providing Training & Consultancy Service
· Checking Of Sales, Purchases, Expense, Income Debtors & Creditors
· Drafting of Financial Statements as per Revised Schedule III & calculating
     depreciation as per Schedule II
Technical Skills

· ICAI ITT Training for 100 Hours

· Able to operate software like Ms Office, Tally ERP and some tax based 
    Software (Spectrum), Taxbase, Service Pro, Audit Time, Vat express, TDS

     express  
Communication Skills

· Comfortable with English, Hindi, Gujarati, Marathi.

Interests

· Travelling, Reading Book and listening Music

In view of the above aspects, I request you to kindly give me a chance to serve under your organisation. I assure you to serve my best & to upgrade the reputation of your organisation by hard work & sincere efforts.



Ekta
