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Email ID
suraj.336526@2freemail.com 
Personal Data
Date of Birth
:
16-05-1989
Sex
:
Male
Nationality
:
Indian
Marital Status
:
Single
Religion
:
Hindu
Mother Tongue
:
Malayalam

	
                     Seeking a challenging career in a growth oriented and reputed
        organization, which can impart me the learning opportunities for
        making positive contribution in the management of  business activities.                                                                        

· Office Administration

· Customer Service

· Human Resource Management  and  Computer

· Marketing and Taxation

· 
Language

Speak

Read

Write
English 

Malayalam

Hindi 

Tamil


· Watching good programs on T.V.

· Riding Bike

· Playing Football

· Listening Music




RESUME 

	COURSE
	NAME OF THE INSTITUTION
	BOARD / UNIVERSITY
	YEAR OF COMPLETION
	MARKS

(%)

	MBA

( HR& Marketing)
	Sree Narayana Guru Institute Of Management Studies,

K.G Chavadi, Coimbatore.
	Anna University
	2011
	 7.68%

	BSc (Computer Science)
	Sree Narayana Guru College     K.G Chavadi, Coimbatore.
	Bharathiar University
	2009
	59%

	HSE
	G.A.P.H.S.S,
 Elappully
	Board of HSE, Kerala.
	2006
	48%

	SSLC
	P.M.G.H.S.S, 

Palakkad.
	Board of SSLC, Kerala.
	2004
	43%



· BPL Telecom Private Ltd. Having ISO 9001& 14001 certified and is extensively involved in Design, Development Manufacture and Sales of various types of communication Equipment like Electronic Private Automatic Exchange (EPABX) Push button Telephones (PBT), Power Line Carrier Communication Equipment (PLCC). Line Trap (LT) and Line matching Unit (LMU) etc.


· Worked as a Senior Officer – Excise Department in BPL Telecom Pvt Ltd, Palakkad
· Preparation of Sale tax and Excise document.

· Preparing Excise invoice.

· Issuing of C-forms and E1 forms and Daily Despatch.

· Executive in  Repco Home Finance Ltd, Palakkad from August 2013 to till date

(Handled in Customer Service, Branch Operations, Property Inspection, Documentation, CBS, LOS, Credit  Analysis, Cersai, Recovery and Cash)

	Organization
	From
	To
	Period

	BPL Telecom Pvt                Ltd, Palakkad
	Nov-2011
	March-2013
	1 Year 4months

	Repco Home Finance Ltd, Palakkad
	Aug-2013
	Dec-2016
	3 Years 4 Months



· Strong commitment and responsibility towards the entrusted job.

· Ability to adapt to changes.

· Team  Player

· Smart Learner


· MS Office, Open Office 

· Internet Applications

· VB.Net

· I Link

· OS Windows XP

· ThemePro


· I got First prize in Football at the sports day events held on May 22, 2010.

· I participated Outbound learning program conducted by LEEP Solutions on March 2011. 

· Volunteered several times in organizing college festivals.


UG (Project)

Company           :      Trinity Infoway Private Limited                    
Topic                  :     “ERP for Payroll Management System” 
Duration
    :       20-12-2008 to 25-03-2009
Synopsis
    :       This project is mainly done for the award of the degree. This project tells 
                                    about designed to work together to create a complete business solution of 
                                    a company’s payroll system. 
PG (Mini Project): 

Company            :      Convoy Sealing System Private Limited

Topic                   :       “Organizational Study”
Duration             :      22-09-2010 to 28-10-2010
Synopsis              :
  This project is mainly done as summer internship training. This project 
                                    mainly tells about the various departments of the company. 
PG (Main Project): 


Company         :      Cowma Milk Processing Plant

Topic             :   “A Study To Understand The Level Of Customer Satisfaction Of Cowma Milk In Palakkad District” 
Duration          :     March 2011 to June 2011

Synopsis          :      This project mainly tells about to understand the level of customer  
                                 Satisfaction of cowma milk by designing questionnaire and the survey
                                 conducted among the customers.

I hereby declare that the above information is correct to the best of my knowledge and belief.
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