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       NIJOY CHALIPPAT SASIDHARAN

 nijoy.336641@2freemail.com   
OBJECTIVES:

To work in a challenging environment to meet organization expectation in the Logistic field and securing a promising full-time position that offers a challenge and a good opportunity for mutual growth and success. o contribute with my best efforts to the organization with hard work, sincerity, knowledge and achieve the goal of organization which will utilize my theoretical concept of management. And a challenging position in an organization where I can boost my strength and skill in favor of the organization.
CARRER PROFILE:

Bachelor’s Degree with over 6 years of experience in Logistics Works. Highly motivated Logistics Coordinator adaptable to evolving logistics technology to facilitate the shipping process. Proficient in customer support and efficient problem solving. Centered on meeting client expectations while retaining quality standards to ensure timely delivers.
· Skilled at the safe handling of personal and business packages.
· Experienced with using relevant software programs to track deliveries.
·  Strong organizational skills especially in high-pressure situations.
· Excellent customer service skills including the ability to resolve issues.
· Ability to work well in team settings.
· Good communications skills.
Education Qualification:

· BA Economics  from Sri Achuthamenon  Govt college in 2005 from Kerala

· Secondary from  GHSS  Higher Secondary School  Trichur Kerala  
· Higher school from SNGS High School ,Trichur Kerala
Over all Work Experience of Gulf & India
  Work as a Logistics Coordinator in “SAUDI OGER COMPANY”, Riyadh (KSA) From February 2009 to 2016.
Duties & Responsibilities:
· Confirmed that packages met federal shipping guidelines.
· Prepare Work Orders and Service Orders.
· Monitoring loading and offloading containerized and Break-bulk Shipments.
· Check and verify shipping records, handle questions or concerns of shipping shortages and overages and address problems with inventory control.
· Follow up on importation shipments till arriving to the port and follow up separation process for the importation shipments inside the site.
· Coordinating clearing of shipments from customs and delivery method with the supplier to obtain minimal freight costs till it reaches warehouse
· Handling Day to Day inquires and Prepare Quotations.
· Completing and filing compliance documentation for import, export.
· Check and verify shipping records, handle questions or concerns of shipping shortages and overages and address problems with inventory control
· Coordinate between the warehouse and trucks till the arrival of the shipment at warehouse
· Customs and clearance of land Freight, Air Freight, and sea Freight.
· Facilitate the clients by Daily, Weekly & Monthly Reports.
· Freight Forwarding(Air, Sea and land)
· Coordination for all kinds of shipping documentation for international LC shipments and updates to customer, Shipping Lines,
· Support Clients for smooth shipping operation and Facilitate shipment Status update through monitoring  the s movements of the shipment from Origin to Destination.

· Managing the Documentation; Ownership Documents/Import Documents/Export documents/Custom Related Documents.

· Represent the Freight Forwarding Clearance Agents in GCC.

· Managing Container Deposits and insuring Containers are return on time.
· Prepare the job-wise freight memos and system Invoices in ERP.

· Interface with ports, customs and external Inspection authorities for documentation, goods clearance and other routine matters.

· Liaise with suppliers for the documentation parts as required by the customs based on item types

· Liaise with Shipping Agencies / Carriers / Lines for competitive rates and services.
· Communicate/Correspond with International Agents and Consignees by Pre –alerts/Pre advice/Arrival notice and ensure timely issuance of delivery orders, Clearance and Delivery of Shipments.

· Manage Document Submissions, Refund and Other Admin Related jobs .

· Handling DCL a/c of Calogi, Issuing AWBs (MAWB & HAWB) DO, Raising CCA, Arranging for geneal rate inquiries and booking.

· Arranging transfer transit, locals and import of the materials.

· Enhance the import, export, air freight sales by competitive pricing and vessel or airlines suggestion.

· Filing the O/F & air freight from the agents around the globe and local carriers for import & export.

· Manage and monitor container releases for export, load list updating, ED & B/L confirmations.

· Checking & advising the shipping documents such as Invoice, Packing list and COO the clients.

· IMCO cargo handling; Special Equipment handling.

· Assistance in HBL confirmations and issue of switch BL to the clients.

· Taking preventive measures in avoiding transshipment delays at transshipment ports for imports.

· Assistance in custom clearance, delivery and provide strategic advices.

· Quoting the clients & and updating on the shipments.

· Operations for local inbound, Outbound Shipments.

· Plan & monitor the shipments.

· Documentation for inbound outbound & Cross trade Shipments.

· Liaising with the shipping lines and supervising local Transportation.

· Coordination with Worldwide agents for rates.

· Specialization in Sea and Air Freight Shipments.

· Coordination with Shipping Line Agent to Arrange Custom Clearance for the Shipment.

· Coordination with Supplier/Shipper Worldwide for Shipping Documents Preparation according to Customs Authorities Requirements.

· Documents checking & confirming to Shipper/Supplier to avoid discrepancy, Which can cause delay/rejection from Customs.

· Gross Checking CI,PL and COO for Custom Clearance Procedure. 

· Prepare Shipping Plan as per deadline provided by the client for DDU & DDP Shipments.

· Handling Break-Bulk, RORO & DGR Shipments.

· Agency management & payment settlement to agents.

· Activating special requests like COD changes, recalling the cargo, damage management and insurance assistance.

· Reading Invoices and Payment and Receipt Follow up.
· Document processing for inbound & outbound orders (Bill of entry, certificate of origin, SASO certificate & Health certificate).

· Book freight & ensure & that all require documents are handed over to freight partner.
· Ensure POs are delivered on time and expedite overdue POs with suppliers.
· Liaison with freight forwarding companies and logistics department for collection of shipment, freight and delivery to Jeddah port and sites.    

     Work Experience in India:
Worked in the position of Clerk at “VEDHA BHARAT ENTERPRISES”, Bangalore; from 2005 to 2009.

          Duties & Responsibilities
· Collect and Update Data, Entering Information into Databases, Analyzing information.

· Responsible for Entering the required Database on RSM System.

· Prepare Work Orders.

· Type and Proofread Documents, Correspondence and Forms.

· Assist in Preparation of Various Reports and Ensure these are positively carried on schedule.

· Maintain and Update filing, Photocopying and Sending Faxes.

· Prepares Source of Data for Computer Entry by Compiling and Sorting Information, Establishing Entry Priority.
TECHINICAL SKILLS:

· MS-Office, 

· Internet Tools

· Oracle, .Net, C++

· Hardware & Networking
PERSONAL DETAILS:

Sex                         :        Male
Nationality            :      Indian
Marital Status       :     Married
 DOB                       :    15-11-1983
Language               :      English, Malayalam
Visa Status             :     Expired on 2nd March 2017,
I hereby declare that all the statements stated above are absolutely true to the best of my knowledge and belief. I assure you sir, if I am given a chance, I will execute my work to the fullest satisfaction of my superiors.
NIJOY CHALIPPAT SASIDHARAN
