Curriculum Vitae
NAME: Joseph 
DATE OF BIRTH: 12/02/1988
E MAIL ADD:  Joseph.336696@2freemail.com 
OBJECTIVE: I am a skilled and passionate professional person who seeks to consistently demonstrate a high level of skill in my field. I aim to use my skills through both on-the-job experience and further training. I endeavour to produce high-quality work that will contribute to the continued success of my employer.
EDUCATIONAL BACKGROUND
Tertiary
2016-Certificate 4 in Workplace Leadership-University of the South Pacific/Tafe South Pacific.
· 2007-2009 – FIJI SCHOOL OF MEDICINE(FIJI)
                        (Diploma in Dental Therapy)
High School 
· 2003 – 2006 – Rampur College, Navua(FIJI)
· 2002-Gau Secondary School (FIJI)
ACHIVEMENTS:
· Diploma in Dental Therapy (FSM 2010)
· Fiji Seventh Form Examination – 339/500
· Fiji School Leaving Certificate examination – 366/500
· Fiji Junior Certificate Examination – 568/700
· Fiji Eighth Year Examination – 528/600
· Fiji Intermediate Examination – 372/400
LANGUAGES:  English, Fijian 
HOBBIES: Baking, Cooking, Swimming, Sports, making new friends, Photography and Travelling.
INFORMATION TECHNOLOGY SKILLS:
· Microsoft Word, Access, PowerPoint and  Excel
· Use of web cam, digital camera and recording equipment
· Oasis Dental Software, Exact Professional Dental Software ,Practice works Dental software 
KEY SKILLS
· Can communicate effectively with people at all level expressing information and ideas in written and oral English.
· A committed team player equally effective in leadership roles or as a contributor 
· Effective time management skills with abilities to meet deadlines.
· A dedicated and trust worthy employee. 
· A matured and outgoing personality with ability to conduct myself in a professional manner. 
· Fast learner
· Always willing to learn new things.
· Fast worker and pays attention to detail.
· Excellent Phone manner
· Excellent Organizational  Skills
OTHER CERTIFICATES
· Basic First aid (Cynergex Australia)
· Advanced Resuscitation Techniques (Cynergex Australia)
· Management Of Medical Emergencies (Cynergex Australia)
· TMD and Sleep Medicine introductory Course by Australian Craniofacial Pain Association.
WORK HISTORY
 Dental Assisting FSM (2007-2009)
Assisting senior undergraduate students and also working as an assistant in the school private practice assisting lectures during my school breaks.
Easy Go Backpacker Sydney AUSTRALIA (Night Manager/ Reception Sep 2010- Aug 2011)
Duties include making bookings for guest checking in and checking out guest, answering guest enquires on the phone. Supervising night shift duties ordering stock. Processing payments making sure the guest house is well maintained and making sure the guest are happy during their stay.Fileing documents and other important paper work.
The Whole Tooth Dental Surgery SYDNEY AUSTRALIA (Dental Assistant Aug 2011- May 2012)
Duties include Chair side assisting with restorations, extractions, crown and bridge, implants, orthodontics and periodontology, obtaining patient details and medical history and filing them, Oral hygiene instructions, sterilizing, restocking, patient care, maintance of the dental units and rooms, taking impression, pouring models, patient photography, making clear retainers, splint, mouth guards, Wipe down and set up rooms for the dentist and hygienist and making bleaching trays.
St Leonard’s Holistic Dental Care SYDNEY AUSTRALIA (Senior Dental assistant/Stock assistant/Fill in Receptionist) (June 2012- April2013)
Duties include chair side assisting with various dental treatments e.g.  fillings, crown and bridge ,extraction, implants, orthodontics ,Treatment of Tempromandibular Disorder, assisting the hygienist, sterilizing instruments, managing the stock and ordering the stock from suppliers, patient care, taking alginate impressions, patient photography ,oral hygiene instructions, developing xrays,wiping down rooms and setting up for procedures, taking payments, making appointments, filing, answering phone calls ,booking appointments with specialist.

Australian Mobile Dental Care (Clinic Manager/Staff training June 2013-June 2014)

Manage a mobile dental clinic with three chairs. Organise patients for the dentist and oral health therapist and hygienist. Liaise with the Aged cared facility Managers and Nurses regarding patient’s medical history and consent from family members and General Practitioners. Place the order for materials that are needed in the mobile clinic at the end of every week. Assist the dentist if needed with various dental procedures like extractions, fillings cleaning etc. Training new staff on different procedures .Sterilizing instruments using the barcode system.Doing home visits with dentist for treatments when needed and also working at the private practise in Castle hill when needed.Mantain the clinic and make sure everything is functioning through out the week .Call for staff if someone does not turn up or let the main office know.

Ministry Of Health FIJI  Nadi Hospital(Dental Therapist/Hygienist/Stores Manager Nov 2014 to present)

I am currently working as a dental therapist and hygienist at the Nadi Hospital; dental clinic in Fiji. I do treatments such as extractions for all ages restorations for all ages scaling and polishing for all ages, fluoride applications, fissure sealents,taking radiographs, giving oral health instructions, tooth brushing instruction, management of dry sockets or post-operative infections community and school visits doing the same treatments as well, management of patients.Ordering of stock and maintenance of chairs and equipments.

