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PERSONAL PROFILE
12+ Years experience of Single and double entry Accounting System, Costing and Cost Controlling, Auditing and MIS Management in leading groups (declared below) in the same capacity. Analysing the problems, problem solving skills and leading skills as well.

WORK EXPERIENCES                                                         (OVERALL 12 + YEARS WORKING EXPERIENCE) 
· Cost Controller / Accountant and Back Office Administrator
· Doha, Qatar








Dec  11, 2014 till Jun 10, 2016
· Beilla, Noodle House, Emigran Sutis, Maysoon, Balmesan, Lord of the Wings, German Doner Kebab Restaurants
· Al Siddique Catering Division ( 3 Outlets )
· COST CONTROL ASSIGNMENTS    (reporting to Chief Accountant)
	· Costing of all food items to declare selling prices and to ensure desired margin of profit of portions and buffet.

	· Liaised closely with the food and beverages department on various operational and cost related issues.

	· Taking inventory at month end to declare ending inventory for the month. 

	· Surprise inventories other than month end inventory to ensure that the quantity of stock is matching with the stock of the system and to find out the variances.

	· Finalize physical inventory data and preparation of Variance cost report.

	· Preparation of Stock movement reports to highlight slow moving stocks.

	· Weekly preparation of Sales reports stating sold items, sales amount, cost of goods sold, profit, margin of sales and margin of cost.

	· Coordinated with Chef in designing food menus and prepared reports to declare cost of the recipes and suggest the selling price.

	· Preparing supplier comparison reports for cost effective purchasing of food and non food items

	· Random Food preparation testing in the restaurants in order to ensure that the Chef is using same items and putting same quantity according to the recipes declared in the system.

	· Introduced and implemented effective methods to reduce wastage of food items.



· Senior Accountant & Cost Controller (Reporting to Manager Accounts)
· Point Select Group JLT                                         DUBAI , UNITED ARAB EMIRATES          Sep 7, 2009 till Nov 22, 2014
· Umi Sushi Restaurant (JBR, Business Bay, Al Ain)           Japanese Cosines

· Suvoroff Restaurant (JBR, Business Bay)                          Russian Cosines

· Umi Fusion Restaurant (JBR, Al Wahda Abu Dhabi)         Japanese, Chinese, Thai and


                                                                                            Mediterranean Cosines

· Watatsumi (Le Meridian Dubai Marina)                              Japanese Cosines

· Coffee Shop Company (JBR, Studio City)                          Austrian Coffee Franchise 




                                                           


     
· ACCOUNTS ASSIGNMENTS  
	· Supervision of Accounts Payable and Cost Control.

· Assisting Chief Accountant in the preparation of Monthly Financial Statements and Cash Flow.

· Assisting Chief Accountant in the preparation of Monthly Budget

· Preparation of Monthly Staff Payroll.

· Reconciliation and checking of posting of credit and cash purchase invoices in the software with Ledgers.

	· To correspond with bank on daily basis for credit card payments at the restaurants and to prepare bank reconciliation statements of all bank account on daily basis to keep track of issued cheques and available balance

	· To keep track of due dates for the payments of the credit suppliers and preparation and issuance of cheques.

	· Checking and payments of Utilities (Mobile / Phone bills, Dewa and rents).



· COST CONTROL ASSIGNMENTS     (Reporting to Operations Manager)  
	· Costing of all food items to declare selling prices and to ensure desired margin of profit.

	· Liaised closely with the food and beverages department on various operational and cost related issues.

	· Taking inventory at month end to declare ending inventory for the month. 

	· Surprise inventories other than month end inventory to ensure that the quantity of stock is matching with the stock of the system and to find out the variances.

	· Finalize physical inventory data and preparation of Variance cost report.

	· Preparation of Stock movement reports to highlight slow moving stocks.

	· Weekly preparation of Sales reports stating sold items, sales amount, cost of goods sold, profit, margin of sales and margin of cost.

	· Coordinated with Chef in designing food menus and prepared reports to declare cost of the recipes and suggest the selling price.

	· Preparing supplier comparison reports for cost effective purchasing of food and non food items

	· Random Food preparation testing in the restaurants in order to ensure that the Chef is using same items and putting same quantity according to the recipes declared in the system.

	· Introduced and implemented effective methods to reduce wastage of food items.

	· Conducted Monthly performance review meetings to analyze current month performance and ensure relevant changes in the upcoming month action plans if necessary.

	


· ACCOUNTS & RECOVERY OFFICER

· tricon real estate brokers llc           DUBAI , UNITED ARAB EMIRATES          Dec 25, 2008 till Sep 5, 2009
· ACCOUNTS ASSIGNMENTS     (REPORTING TO ACCOUNTS MANAGER)

	· To prepare Receipts of the Monthly Installments received from the customers and entry of the receipt in software and allocation of amount to the account receivable of the customer.

	· To prepare bank and cash payment vouchers, cheques and entry in software in their respective accounts.  

	· Responsible for all petty cash expenses for Office. It includes receiving and issuance of cash, accounting in software of petty cash activity and preparation of report of petty cash expenses for Directors

	· To correspond with bank on daily basis and to prepare bank reconciliation statements of all bank account on daily basis

	· To prepare Salary on monthly basis of all staff, keeping records of advances and leave of the whole staff.

	· To verify the accuracy of all account balances in the accounting software with the help of Audit Techniques.  

	· Apart from making accounting entries in software, my responsibilities also includes creation of accounts and sub accounts in software according to their nature, creation and allotment of inventory to the clients and database of the clients. 


· INTERNAL AUDIT ASSISTANT

· FEROZE TEXTILE INDUSTRIES            KARACHI, PAKISTAN              Dec 8, 2004 till Dec 24, 2008
· AUDIT ASSIGNMENTS     (REPORTING TO GENERAL MANAGER AUDIT)
· Pre and Post Audit of all Financial Documents from Head Office and Industrial Units.
· Inventory controlling and stock taking on monthly basis and report generation of Inventory.
ACADEMIC EDUCATION                                                         
               Particulars                                          Institute                                  Year                    Achievements / Highlights                                                         

Masters in Economics & Finance                    University of Karachi
                  2006-08                Secured 1st Division. Scored highest 











   marks 94 in the subject of Accounting












   in my batch
                                                                                                                                                          
	Bachelor of Commerce  


	Government Premier College – Karachi
	2001-03
	               Secured 2nd Division.

	Higher Secondary Certificate

 (Pre- Engineering)

(GCE A-levels equivalent)
	Delhi Govt. Science College – Karachi
	1999
	               Secured C Grade

	Secondary School Certificate (Science)

(GCE O-levels equivalent)
	Progressive Children Academy School – Karachi
	1997
	               Secured A Grade


IT PROFICIENCY AND PRESENTATION SKILLS                                     
· Completed 90-hour Course of Computer Practical Training (CCPT) recommended by the Institute of Chartered Accountants of Pakistan.

· Proficient in all components of Microsoft Office  

· User-level knowledge of Symbols (General Ledger Modules).
· SQL based Softwares
· ICG Manager ( F&B Inventory Control)

· C1 Accounting (Software)

· Mezan (Accounting Software)
· Sidat Hyder Murshid Financial Ledgers
· Sun Accounting System
· Vision Database Support

· Fidelio (Material Control) 

· Focus accounting system
· Restaurant Manager (RM Enterprise)
PERSONAL INFORMATION                                                             REFERENCES                      

· Date of Birth :  December 31, 1980                                                 References will be made available on request
· Nationality :      Pakistani                                                                 NOC Available
· CNIC #:            


                                          Visa Status: Visit Visa valid till February 28th , 2017                        
· Passport #        
· Religion            Islam
· Marital status : Single                                                                       AVAILABILITY : Immediate
· Sex :                 Male
· Languages :     English & Urdu
· Hobbies :          Cricket, Chess and Reading

· UAE Driving License : Yes
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