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Curriculum Vitae 
Muhammed Vaseem

Qualified and result oriented professional with experience in online custom clearance, storekeeper, Cargo clearance, and document control. Possess good communication, interpersonal, presentation and coordination skills.


A dedicated team player, who can bring to your business additional professionalism, passion, productive ideas, enthusiasm and out of the box thinking packed with practical work experience. Also a trustworthy colleague capable of dealing with constant challenges and leading change.

                                                                                                                    

Bachelor’s degree in commerce (Kannur University-Kerala-India)

Higher Secondary Gov of (Kerala-India) 

Secondary School Leaving Certificate Gov of Kerala India 
COMPUTER SKILLS:

	Diploma 
	Completed IATA-FIATA in 2008-2009

	Application Software
	MS Office (Word, Excel, Outlook, Power Point & Publisher) All versions, Internet & E-mail Applications.


Driving License:

Dubai issued driving license, (Light Vehicle)
Custom Clearance Agent         
 (Emirates Express)

        Responsibilities:

                         E-clearance (Mirsal 2)                                                                                                 (2013 Aug- Till)                          
· Land freight, Sea freight and Air freight clearance 
· Import and Export clearance
·  Documents submission online and custom counter
·  Making gate pass and Paying container charge online    
· Making G-C e payment through online       
· Jebel ali custom documentation                                                                            

Abu Dhabi Airport Company Contract-(ADNH)                                                               (2012 -2013 Aug)

Office assistant/Document Control Assistant and HSE assistant 

Responsibilities:

· Receiving, indexing, routing and filing all incoming and outgoing documents
· Provide assists to concerned discipline engineers and managers to retrieve the documents from the archive station.
·  Browse outlook for receiving and forwarding of all incoming and outgoing documents.
· Tracking and organize all incoming and outgoing documents such as design documents, tender documents, contract documents and construction documents in both electronic and manual documents management system
· Ability to handle multiple tasks and work in a team environment.
· Responsible for logging all incoming and outgoing correspondence.

Cargo Handling Assistant                                                                                                              (2010 Feb-2010 March)

Akbar Agency of India
Responsibilities:

· Cargo handling, whatever cargo coming our warehouse separating and sending correct place with our office staff  

Baggage Handling Staff                                                                                                                    (2009 Jan-2009 July)                                  
Calicut International Airport –India

Responsibilities:

· Six months training period with Akbar travels agency .whatever baggage going outside country pasting baggage tags and checking weights with airline staff


· English , Arabic , Malayalam, Hindi, Tamil


    Date of Birth
: 12th May 1990,                    Marital status: Single  

    Visa Status
: Employment visa,                                        Nationality:       India.
    Available upon request

    I hereby declare that all the above furnished details are true to the best of my knowledge and belief.








                                  MUHAMMED VASEEM
	MUHAMMED VASEEM – 2020356
To arrange interview with me, please send your company name, vacancy and salary details to my HR Consultant cvcontacts@gulfjobseekers.com Whatsapp +971504753686

______________________________________


Add: Albarha  Deira Dubai,U.A.E
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