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	Qualified Accounts Professional with 18 years of proven and in depth experience in the area of Accounts Management, Budgeting, Auditing, Payrolls, Reconciliation and MIS-Cash Flow reporting. Proficiency in computerized Accounting Software (Oracle,EPICOR,Sage Line 500,Tally).Possess excellent analytical, problem solving, team building, coordination, time management, organizational, communication, interpersonal, administration and operational skills. 


	EDUCATION

	


	CA Inter
	

1998

	Institute of Chartered Accountants of India
New Delhi , India
	

	B Com-Accountancy & Costing
Mahatma Gandhi University

ACHIEVEMENTS

	1992

	· Successful completion  of training for the below:

             Leading High Performance Team

             Leadership and Management Skills

· Has been awarded “Compass Star” for active participation in Oracle implementation of Finance Module.

· Managing cash forecast efficiently by enabling timely payments to vendors and also achieving the closing cash target as per company directives.

· Bringing down the DDO by effectively collecting debts and maintaining excellent relationship with clients.

· Setting up a procedure for claiming workmen compensation reimbursement from insurers. 

· Setting up internal control system by streamlining the accounting processes.

· Active participation in implementing finance induction as part of new joiner induction.

· Being part of the ERP (Epicor) implementation team handling Accounts Receivables, Fixed Assets, Treasury Management modules.
CAPABILITIES
· Exceptional accuracy in meeting management reporting deadlines.

· Negotiation, excellent communication, customer relations and follow ups

· Proven skills in managing a team and working under pressure.

· Attention to detail.

· Committed and hardworking, good oral and written communication skills with a demonstrated ability to work as a team member.


	    

	Assistant Finance  Manager

Sr. Team Lead-Receivables & Insurance

Accounting Supervisor

           Dec 99 – Present

Senior Accountant

              Jun 99– Dec 99

Brambles Gulf, Dubai, United Arab Emirates
Accountant
Jun 98 – Jun 99
Pal International Foodstuff Co, Dubai, United Arab Emirates

Accountant                                              

M/S South Point Pvt Ltd

Jun 97 – Apr 98

Audit Assistant
Jul 93 – Jul 96
K I Abraham & Co, Chartered Accountants , Kerala, India

	

	
	


	PROFESSIONAL EXPERIENCE

	



	PROVEN JOB ROLE


Assistant Finance Manager
· Monthly preparation of Balance Sheet and P&L as part of the monthly closing activities.

· Scrutinizing the balance sheet and analysing major movements.
· Cost and variance analysis and providing narratives on actuals vs budget.
· Challenging the revenue reported by the project team to record the revenue in compliance with the accounting standards.
· Investigate, review and correct errors and inconsistencies in financial entries and scrutinizing GL accounts to ensure the correctness and completeness.  
· Ownership for the monthly AR close process including reconciliation of the AR sub-ledger to the General Ledger.

· Manage the monthly reconciliation of other AR related accounts (such as unapplied cash, unclaimed credits, clearing, accrual, bad debt, back charges, withholding sales tax etc).

· Reviews and approves all processed invoices, credit memos and cash receipts ensuring that they are proper and being processed timely.
· Preparation of Projects Balance Sheet and P&L on a monthly basis and analysing major movements. 
· Preparation of Project cashflows to ensure cash balances are maintained as per the Company directives.

· Reviews and drives improvement in cash management, ensures financial obligations are met in accordance with Company policies and procedures.

· Monitors cash transactions to ensure that bank account balances to the report and any unusual transactions are investigated.
· Debtor control and cash collection to ensure that the cashflow position is maximised. 
· Active participation in preparation and compilation of interim and annual budgets in consultation with senior leadership.
· Preparation of accurate monthly, quarterly, annual MIS and other adhoc reports  as required by Senior Management.
· Assists with project assignments and financial reporting.

	Sr. Team Leader-Receivables & Insurance
· Monitoring month end closing procedures.

· Preparation of bi-monthly, monthly, quarterly and annual reports which includes forecast reports, bad debts analysis, aging reports.
· Liaising with contract administration team regarding project billings, receivables.

· Analysing receivables and providing provision for doubtful debts.

· Liaising  with the debtors for balance confirmations, queries clarifications & providing monthly statement of accounts

· Supervising preparation of project invoices in coordination with the Commercial Dept.

· Coordinating with the Commercial Dept and providing them the cost details for back charging clients.

· General supervision of Accounts Receivable module in ERP (Epicor).
· Actively participating in export LC s
· Create an efficient AR team overseeing all activities through month end close and reporting.
· Supervising Corporate general insurance and project insurance which includes but not limited to
· Submitting WC claims

· Periodic intimation to insurers about addition and deletion of projects, assets etc

· Advising & follow up with the insurers about policy renewals.

· Inviting quotations during renewal, analysing and placing covers in cost effective manner.

· Liaising with insurers regarding corporate insurance, ensuring that the appropriate cover is in place after analysing the risk factors.

· Verification of the invoices submitted by the Insurers.

· Supervising the accounting part of the premium invoices, passing necessary prepayment entries.

Accounting Supervisor
· Preparation of MIS Reports and providing inputs on variances.
· Finalisation of PL accruals (approx 4000 Purchase Orders a month), accrued income and monitoring monthly closing.
· Preparation of budget and conducting variance analysis.
· Preparation of account Schedules, design and set up budgeting frameworks of expenditure, incomes and compare the same from time-to-time against outcomes.

· Analysis and review of capital expenditure, work-in-progress and passing necessary entries for capitalisation of assets.

· Initiation & follow up of Performance Bonds, Advance Payment Guarantee etc 

· Analysis and tracking of project cost & reporting exceptional variances.

· Inter Company and Bank  Reconciliations.
· Liaison with Statutory and Internal auditors for completion of audits.

Accountant
· Handling daily entry of sales & purchase invoices in ledgers.
· Verification & Reimbursement of PRO expenses.
· Handling petty cash, preparing daily cash flow, preparation of employees leave entitlements and handling payroll functions.
· Reconciled customer and vendor statement with company’s records on timely manner. 
· General supervision of Utility bill payment of company and staff. 
· Preparation of journal vouchers relating to bank, pre-payment etc

· Performed other related duties that may be assigned by the manager.



	PC SKILLS


Oracle EBS,   Epicor ERP, Accounting Package Sage Line 500,Tally, MS Office, Internet and E-mail applications
	PERSONAL DETAILS


Nationality: Indian 
              Born 30th May1972                   Married               Resident Visa
              Holding UAE Driving License                          Languages: English & Hindi
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