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Objective

Obtaining a challenging position as an Accounts/ Finance executive in an organization that would involve effective utilization of my knowledge and interpersonal skills to achieve an accelerated career path and working hard towards it with a positive attitude.

Professional Experience

The Coca-Cola Export Corporation (SAP Analyst cum Franchise Operations Analyst) -

Septembert 2016 till present:

Working as a SAP Analyst cum Franchise Operations Analyst in TCCEC, Dubai.

Working on Daily, Weekly and Monthly Sales Reports from 14 countries in Middle East Countries – Syria , Lebanon, Jordon, Oman, Kuwait, Saudi Arabia, UAE, Bahrain, Palestine, Lebanon, Yemen, Qatar, Iran, North Iraq & South Iraq,

Managing Bottlers Report, Sales Report for the countries mentioned above.

Executing Budget Shifts, issuing internal orders and creating campaigns for marketing department.

Issuing Purchase Requisitions Requests and Purchase Orders to various departments across Middle East. Able to issue Confirmation Purchase Orders & Balance Sheet Purchase Orders for Marketing

Department.

Preparing Budget Report, Purchase Order Report and Purchase Requisition Report for senior management.

Reconciling Cross Charges to Bottlers and Supplier-Company Cross Charges.

Generating various other financial reports as required and other administrative tasks. Ability to finish the appointed work before deadline.

	Una Trading CAT FZE: (Jebel Ali, Dubai)
	
	May 2014 - August 2016:

	Accounts Executive -
	

	
	
	
	


Working as an Accounts Assistant staff at Una Trading Caterpillar FZE. Preparing Statutory Accounting and Book Keeping of all records.

Maintaining the accounts of Shipment Couriers and maintaining accounting records of Courier Companies – Aramex, Fed Ex, UPS, TNT Courier etc.

Maintaining Accounting records of Stationery on monthly basis on Microsoft Excel & Tally. Maintaining general record keeping, ledger folders and filling systems.

Maintaining Petty Cash in Excel Sheet and ability to detect errors.
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Controlling credit and chasing debt.

Calculating and handling records of amounts and payments. Applying Business Visa of employees in different regions. Manage to type Arabic.

Academic Qualification:

Pursuing Certified Institute of Management Account ( CIMA ) UK – 2016 Exempted till Third Level. Attempting Fourth Level – Masters Gateway in May 2017.

Masters of Business Administration ( Major Finance ) – February 2014 - January 2016 Mahe Manipal University Dubai.

Bachelorette of Commerce , India - Mumbai – May 2013

Well versed with SAP Operations P (08) Finance (Secure) having taken on the job training with Coca-Cola Export Corporation.

	Personal Information
	
	

	Nationality:
	Indian

	Date of Birth:
	3rd May 1991

	VISA Status:
	Residence Visa – Father Sponsorship


Valid UAE Driving License & personal car.

Language Proficiency:
English, Hindi and knowledge of Arabic speaking and Arabic typing.

Systems Knowledge:
Proficient in use of software packages under SAP, Windows XP, internet/Email and common office application software like spreadsheet, power point, word processing and other application software of MS-Office.Modest knowledge of computer hardware for personal computers.

*References will be provided on request
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