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Curriculum Vitae

Nishat 
Email:    nishat.336839@2freemail.com 
Objectives:-

Seeking an Accountant / Store keeper / Office secretary opportunity in a  projective organization, where I can use my skills, Knowledge and experience and be part of growth of the organization.

Qualification:

· High School U.P Board Allahabad in year 2008 ( 80.5%)

· Intermediate U.P Board Allahabad in year 2010 (72.8%)|

· B.com from Purvanchal University  in year 2013  (60.0%) 

Professional Qualification 

· 6 Months Diploma in Computer Application (D.C.A)

· 3 Months Diploma in Financial Accouting ( Tally ERP9,D.F.A)

Professional Experience:-

·  Worked as an Accounts Manager with RAJA RAM & SONS (Whole Saler of all types of clothes) Jaunpur U.P India, for the period of 2 year.

·  Worked as an Accountant with Shivansh Offset Industries U P India for the period of 1 years

Responsibilities:-

· Checked and entered all vouchers in accouting systems on daily basis

· Maintained cash and Bank Books on daily basis.

· Prepared invoices and LPO on daily basis.

· Deposited and withdrawn cash and cheque from Bank.

· Reconcile  bank statements.

· Maintain payroll on monthly basis. 

· Responsible for tax audit preparation.

Skills:-



MS word, MS Excel, Tally ERP 9

Strength:

· Positive thinking

· Hard working and sincerity toward work.

· Result Oriented.

Passport Details:-

Issue place


:
Lucknow

Issue date


:
26-5-2016

Expiry date


:
25-05-2026


Curent location                :        Jaunpur U.P india

Declaration:-


I am confident of my ability to work in a team .  I hereby that all the above mentioned  information giver by me is correct to the best of my knowledge.

Date:

Place:

Nishat 
