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                                  CAREER SUMMARY & SKILLS

An accomplished and talented accounting professional with more than 10 years of experience in managing accounting. Seeking a position in accounts payable and receivable to utilize my skills and experience in the mentioned field. Often recognized as being highly astute, energetic, and team spirited with strong work ethos and ability to fill numerous financial roles. Accurate, precise, and highly ethical in all work-related assignments – able to immediately contribute to corporate financial goals and objectives.
Core Competencies: 

Finance & Accounts
· General Accounting: Looking after finalization of accounts, preparation of Balance sheet and P& L A/C, Checking Ledgers and clearing the disputes thereon.

· Financial Accounting: Preparation of Stock Statement & Debtors statement for Bank, Dealing with Banks & Financial Institutions for financing the Company. 

· Internal Auditing & Monitoring: Implementing systems, procedures and manuals for preparation & maintenance of statutory books of accounts & financial statements, ensuring compliance with statutory requirements. 
Taxation & Audit
· VAT: Preparing VAT returns, scrutinizing local purchase inputs and preparing Input tax credit and necessary details for filing the return. 
· Service Tax: Monitoring timely depositing of service tax, filling service tax return after adjusting input credit of various service taxes under service tax laws. 
· Income Tax: Monitoring timely payment of TDS, Advance Tax on or before due date. Filling TDS and Income Tax Return on due date.
Commercial Accounting & Operations

· Debtors & Creditors management: Handling overdue receivables from customers and getting collection from them, passing journal entries and adjustments for the debtors’/creditor’s accounts. Scrutinizing Accounts Receivable and Payable Plan and reconciliation for debtors/creditors ledger; preparation of debtor’s collection and ageing report - month wise. Checking Outstanding Liabilities and suggesting management for clearance of dues/issue of cheques to parties. Issue of Credit Notes and Debit Notes. Checking and passing Invoices received from Vendors and Invoices made to Customers.

· Stock Accounting: Conducting physical verification of stocks & reconciling with books; preparing necessary records to track the inward / outward movement of goods. Accounting for raw material, 
incoming material; making appropriate arrangements to ensure timely deliveries; processing the bills of the vendors.
· Ability to supervise teams, improve workflow, accuracy and efficiency 
· Possess extensive knowledge of working ERP, Tally & Accounting Software 
· Exceptional research, analysis and accounting abilities
· Goal oriented and ability to work within tight deadlines 
· Experienced in Accounting /Financial Field and undertaking various processes in current organization.
WORKING EXPERIENCE
· Company  
: HAR AUTO PRIVATE LIMITED- ( Authorized SUZUKI dealer in Kerala-
India )
HAR AUTO PRIVATE LIMITED is one of the reputed Vehicle dealer that has been in business for past 30 years. Dealing sales & service of Various ranges of SUZUKI, MARUTHI BRANDS.

Duration                      : Dec 2015  to  January 2017  
Designation          : Accountant
Highlights
· Maintain of Proper books of accounts which including All record like day to day accounting 
transaction maintain the proper  records for Fixed Assets Register, Inventory and all Liabilities.
· Reconciliation: Bank Reconciliation, Debtors Reconciliation and Creditor Reconciliation. 
· Performing Month End close by closing the ledgers and passing manual journals
· Prepare Monthly MIS Report ,Monthly TDS Reconciliation, identify the Liability and ensuring the Correctness of TDS Deductions (Salary, Contractor, Rent, Professional fees), Payment of TDS online & Issue of TDS Certificates.
· Monthly Service Tax reconciliation, Preparing Monthly Service tax liability. 

---------------------------------------------------------------------------------------------------------------------

· Company       : APCO AUTOMOBILES PVT LIMITED- ( Authorized TATA-Commercial 
    Vehicle dealer in Kerala-India )

APCO AUTOMOBILES PVT LIMITED is one of the reputed Vehicle dealer that has been in business for past 15 years. Dealing sales & service of Various ranges of TATA MOTORS- COMMERCIAL VEHICLES.

Duration                      : August 2009  to November 2015 
Designation          : Accountant

   
Highlights

· Maintain of Proper books of accounts which including All record like day to day accounting transaction maintain the proper  records for Fixed Assets Register, Inventory and all Liabilities.
· Reconciliation: Bank Reconciliation, Debtors Reconciliation and Creditor Reconciliation. 
· Performing Month End close by closing the ledgers and passing manual journals
· Prepare Monthly MIS Report, Monthly TDS Reconciliation, identify the Liability and ensuring the Correctness of TDS Deductions (Salary, Contractor, Rent, Professional fees), Payment of TDS online & Issue of TDS Certificates.

· Monthly Service Tax reconciliation, Preparing Monthly Service tax liability. 

· Online Billing
· Keeping good Relations with customers.

· Company: INDUS MOTORS PVT LTD- ( Authorized MARUTHI - Vehicle dealer in Kerala-India )

INDUS MOTORS PVT LTD is one of the reputed Vehicle dealer that has been in business for past 30 years. Dealing sales & service of Various ranges of SUZUKI, MARUTHI BRANDS.

Duration                      : October 2005  to June 2007
Designation          : Assistant Accountant

   
Highlights

· Maintain of Proper books of accounts which including All record like day to day accounting  
transaction maintain the proper  records for Fixed Assets Register, Inventory and all Liabilities.
· Reconciliation: Bank Reconciliation, Debtors Reconciliation and Creditor Reconciliation. 
· Performing Month End close by closing the ledgers and passing manual journals
------------------------------------------------------------------------------------------------------------------------

                     PROFESSIONAL & ACADEMIC QUALIFICATION

· Professional Qualification: 
· MBA in Finance from Bharathiar University, Coimbatore- 2011
· Academic Qualification:
· B.Com  from Calicut University in 2001
· Pre-Degree- Sree Narayana College- Calicut University- 1997
· SSLC from GHS Pallikkunnu- Kannur- 1995
                       TECHNICAL AND COMPUTER KNOWLEDGE 
· Good command in MS office (Excel, Word PowerPoint, Outlook) Prepare MIS for monthly billing basis Tally, Internet etc. Tally 9 ERP and also worked in ERP & accounting package (Web TDS, Compu TDS, Compu Tax, Compu Serve)
· Knowledge in other accounting software like Peachtree.
                        EXTRACURRICULAR ACHIEVEMENTS

· Awarded as best Employee of the Year-2013 

                                                               STRENGTHS
· Positive attitude

· Very good team player and self-starter.
· Dedicated & Self Motivated

· Adaptive learning with continuous knowledge enhancement.
· Ability to independently research and resolve issues.
                                                 PERSONAL INFORMATION












           Date of Birth
 
:
08th October 1980



Gender


:
Male                        

Marital Status    

:
Married


Nationality

:
Indian




Languages Known
:
English, Hindi and Malayalam 
                                             PASSPORT DETAILS & VISA STATUS
Place of Issue  
             : Kozhikode

Date of Issue

: 17/09/2010

Date of Expiry

: 16/09/2020

Visa Status

: Visit Visa-  Valid Until 06 April 2017
                                                        REFERENCES 
Available Upon Request        

                                                       DELARATION 
I hereby declare that the above given details are true to the best of my knowledge and I assure you to give in my best efforts for your organization.

 SHAPE  \* MERGEFORMAT 



1

[image: image2]