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LORNA 
Lorna.337166@2freemail.com
	PERSONAL PROFILE


More than 4 years and 10 months as a beauty advisor, with 3 years in the fashion industry .I have flexible and positive approach to employment and I am willing to be trained. Areas of expertise include:
· Communication skills (listening, verbal , written)
· Can easily adapt the concepts, responsibilities and challenges
· Skilled at learning new concepts quickly while working well under pressure

· Well versed in MS Office Application such as MS word, MS excel and Power Point. 

	PROFESSIONAL EXPERIENCES


	Landmark Group L.L.C.                           
	Lifestyle Abu Dhabi U.A.E.

	Beauty Advisor
	March 2012 –January 17, 2017

	Perfumes & Cosmetics
	

	
	


· Work with Associate to achieved store target plan as well as individual target.

· Attends training for new product lines

· Explained the use of product and advantage to customers

· Answered customers queries and concerned 
· Always up to date the price if there is any changes and received stocks orders.
	Wadah Haj Murad Group LLC. 
	Catimini Brand, The Dubai Mall U.A.E.

	Sales Associates cum cashier
	November 2008 – January 2012

	Kids Fashion
	


· Extending a warm and sincere greetings to customer

· Merchandising and display
· Inventory and Pricing control

· In-charge of making cash balance and daily sales report at the end of the duty
· Enter purchase into cash register to calculate total purchase price.
	Saztech Philippines Information
	Parañaque Manila, Philippines

	Technologies Incorporated
	February 2003 – March 2008

	Data Entry Operator
	


· Had project orientation for all types of documents being handled
· Keep track of all company records by looking through both hard files and computer
Data base files on regular basis.  
· Responsible for the documentation of several data processes.
· Checking, editing or proofread the encoded data for accuracy

· Responsible to complete the work in the specific deadline

	Avon Cosmetics Philippines
	Las Piñas City Manila, Philippines

	Office Assistant 
	October 1998 – December 2002


· Filing documents as per the requirement of the office managers or updating files

· Encoding and loading other necessary information into the software programs
· Handles incoming and took accurate message 
· Sorted mail, faxed and photocopied document for service coordinators

· Keeping the list of employee communication and contacts updated
	SM Shoe Mart 
	SM South Mall Manila, Philippines

	Cashier
	November 1995 – April 1996


· Keep merchandise displayed in an orderly manner
· Maintains sufficient amounts of change in cash drawer
· Balance cash drawer and receipts document discrepancies
· Counts money, gives change and issues receipt for funds received
	Goin Nuts Boutique
	Manila, Philippines

	Sales Associates
	June 1991 – September 1995


· In-charge of putting tag price in all items
· Responsible in checking delivery and pull out items

· Handles incoming and outgoing calls

· In-charge of making cash balance and sales report at the end of the duty
	TRAININGS


	Electron Technical Training Center Corp.
	LasPiñas City Manila, Philippines

	Office Application
	February 2008 – March 2008


	Blinks Business Center
	Manila, Philippines 

	Office Trainee (On Job Training)
	January 2000 – March 2000


	Skills Learning Center 
	Manila, Philippines

	Data Entry Operator
	May 1996 – June 1996



	Personal details
	

	Date of Birth 
	August 5, 1974

	Visa Status
	Cancelled


	EDUCATION


	Tertiary
	

	University of Perpetual Help Rizal 
	Pamplona LasPiñas Manila, Philippines

	Bachelor of Science in Computer Science
	October 1995 – May 2001


