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Contact HR Consultant for CV No: 337277

E-mail: response@gulfjobseekers.com
Website: http://www.gulfjobseeker.com/employer/cvdatabasepaid.php
OBJECTIVE: A dedicated, efficient, hardworking individual committed in the name of service.
SKILLS:


Computer Literate (Excel, Word, Office)

Good oral and written communication skills
ICD-9-10/CPT knowledge
Dictation skills
Knowledge in medical terminology

CERTIFICATES/ TRAININGS:

AAPC certified- CPC passer
Registered Nurse (Philippines)
Al Noor Hospital (Inpatient/Outpatient) Training
EXPERIENCES:
Position:
Medical Transcriptionist 
Company:
Al Noor Hospital

Date:

March up to present
Duties and Responsibilities:

· Listen to the recorded dictation of a doctor or other healthcare professional
· Transcribe and interpret the dictation into diagnostic test results, operative reports, referral letters, and other documents
Position: 
Admin cum secretary
Company:
Ingenious Network FZC



Sharjah Airport, UAE

Date:

Jan 2014 up to Jan 2015
Duties and Responsibilities:

· Performs experience level secretarial tasks of a confidential nature including but not limited to

· producing letters, reports, memorandums, etc. via the computer; makes photocopies, files,

distributes mail, etc.

· Communicates in a positive and effective manner with staff, students, co-workers, parents

and/or visitors

· Answers telephone communications and record messages
EDUCATIONAL ATTAINMENT:
TERTIARY:

VIRGEN MILAGROSA UNIVERSITY FOUNDATION

Bachelor of Science in Nursing 

2004-2008








