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Marwah Mahmoud Hosni Hajeer
Career Objective
I am looking to forward to associate myself with organization where there is opportunity to share contribute and upgrade my knowledge for the development to self and the organization served. A hard worker person who is comfortable working independently or as a team of member. Employment, in the UAE within the field of accounting. Seeking a challenging position in a growing organization to be part of the team and to work in a creative environment to the best of my ability.
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Educational Qualification
2015
Bachelor of Accounting
Al Ain University of Science and Technology
Merit: Excellent
Al Ain, UAE
2011
General Secondary Certificate
Al Muraigeb secondary school
(96%)

Experience
To utilize my excellent accounting skills in energetic environment ,acquire more practical experience from various job experiences so that I can do something well and figure out what I prefer from all of those experience .

Organization
: I Care Medical Center
Position
: Accountant
Period
: January 2016 to Decmber2016
Place
: Al-Ain – United Arab Emirates.
Duties and Responsibilities:
· Review and check Daily Report for cash and visa income.
· Prepare daily cash flow report.
· Prepare Monthly financial statement.
· Communicate with the suppliers for the payment.
· Prepare Monthly Salary of employees.
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· Organization : Palestine academy private school
Position
: Assistant Teacher
Period
: December 2011 to October 2012
Place
: Al-Ain –United Arab Emirates.
Duties and Responsibilities :
· Classroom management in groups to enhance cooperation.
· Enhancing skills related to understanding and comprehension of students.
· Development the capacity to support self-learning .
· Strengthen the capacity of discovery skillfulness of students.
· Organization : Abu Dhabi Census
Position
: Researcher member
Period
: September 2011 to November 2011
Place
: Al-Ain – United Arab Emirates.
Duties and Responsibilities:
· Cooperation with teams to controlled the process.
· Persuasion of population for the important of the census.
· Work in the site as a member of Abu Dhabi Census.
· Seriousness worker to achieve the target.

Qualification & Skills
· Excellent communication and management skills at all levels.
· Good interpersonal, self motivated and Hard worker .
· Strong technical and business acumen.
· Superb time management skills.
· Ability to plan, schedule and monitor my work and work loads within a department.
· Systematic, disciplined, with an analytical approach when problem solving.

Vocational Skills
Computer Skills
· Microsoft Office 2000-365: Word, Excel, PowerPoint.
· Email, Internet.
· Use Nero Express.
Office Skills
· Write and Send (Formal and Normal) letters, Memo, Faxes in English and Arabic
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Business Skills
· Preparing and send electronic mail massages
· Manage time and work
· Work in a team
· The good deal with people.
· Customer Service & Business Etiquette
Languages
· Arabic (mother language)
· English (good)
Keyboarding
· English : good
· Arabic: very good

Personal Information
	
	
	

	Gender
	:
	Female

	Marital status
	:
	Single

	Age
	:
	23 years old

	Place & Date of birth
	:
	UAE, Al Ain . 14th of July 1993.

	Nationality
	:
	Jordanian

	Religion
	:
	Islam

	
	
	

	
	
	
	

	Visa status
	:
	Resident Visa

	
	
	Update Date: 1st of January 2017
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