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Career Objective

To work in an environment where I can utilize and expand my knowledge and to create a niche for self in this competitive and professional world, by attaining proficiency in my work and responsibilities assigned to me.
PROFESSIONAL PROFILE
· Experience in entering and analyzing financial data through Tally ERP 9 
· Advanced Excel Knowledge (pivot table,macro,Hyperlink,Hlookup,Vlookup)
· Practical knowledge in coordinating with team members and ensure achievement of all team objectives and goals.

· Initiative, creativity, proficiency in generating innovative ideas.
· Have a quality for adopting new concepts and responsibilities.
	WORK EXPERIENCE


NOVEMBER 2015 to FEBRUARY 2016








Roles and Responsibilities

•
Preparing and analyzing accounting records and financial statements reports.

· Handling payroll for the company’s employees. 
· Petty cash Maintained and reconciled.

· Making reports as per management requirements.

· Bank reconciliation on day basis.

· Maintained cash book, bank book, debtors ledger, creditors ledger and all other subsidiary books of accounts.

MAY 2016 TO DECEMBER 2016 – GAYATHRI BARATHGAS AGENCIES
Roles and Responsibilities

· Entering and Analyzing Financial data 
· Exception handlind and relese payment from hold 
· Invoice processing (English as well as non English) and preparing daily ,weekly, and monthly reports.
· Analyze financial records and reports and make adjustments as needed. 
· Conducting induction programmes to new members and trains them. 
· Accomplished timely and accurate delivery of projects.
Educational Qualification

	Year
	Degree
	Specialization
	Institute
	Board/ University
	Percentage Obtained

	2016
	 MBA
0

0

0
	Finance /Marketing 
	SIMS,BANGALORE
	Bangalore university 
	        69%

	2014
	BBA
	Commerce
	University of Calicut
	University of Calicut
	69%

	2011
	PLUS TWO
	Commerce
	GHSS MEENANGADI
	Kerala  HSE Board 
	87%

	2009
	SSLC
	State syllabus 
	Assumption high school Sultan Bathery
	Kerala  state Board
	76%


ACADEMIC PROJECTS UNDERTAKEN
1. Subject    
: “A STUDY ON EMPLOYEE SATISFACTION WITH A SPECIAL REFERENCEO  TO OPERATIONAL DEPARTMENT IN KSRTC”

            Place         
:   WAYANAD (Kerala) 

            Company
:   KSRTC, KERALA 
2. Subject        : “REJUVENATING GOVERNMENT RUN SCHOOL- A CASE STUDY OF A PUBLIC SCHOOL IN TRISURE”

PLACE           : TRISURE,KERALA
3. Subject         :”A STUDY ON SERVICE QUALITY ANALYSIS OF CEE PEE SUZUKI PVT.LTD WITH AN INTENT TO IMPROVE CUSTOMER SATISFACTION”
PLACE:    WAYANAD , KERALA

Technical qualifications

· MS POWERPOINT
· MS EXCEL
· TALLY 

· MS OFFICE 

Personal Profile


	Name
	SINU

	
	

	Sex
	Male

	Date of Birth
	17-06-1994

	Nationality
	Indian

	Mother Tongue
	Malayalam

	Marital Status
	Single

	Religion
	Christian 

	Languages Known
	English, Malayalam,Tamil,kannada

	Hobbies
	Listening music, playing chess & cricket, reading books, traveling, Gyming.

	
	


DECLARATION
I   hereby declare that all the above mentioned details are true to my knowledge and Conscience

                             DATE:                                                                                                   SINU 
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