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Objective: - A position looking for housekeeping and waste management 

supervisor, coordinator or facilitator
Highlights of qualifications

· Through knowledge in professional housekeeping and waste management. 
· Motivated, independent, self-starter.

· Well organized, efficient and highly productive.

· Special talent for working with all type of people

Experience and specialized
12/2007 to 10/2015 – House Keeping Supervisor, Company- E.T.A, Division M.B.M, Post Box No.5239, LLC, Dubai, working under various organizations.
· ATLANTIS THE PALM
· M.O.H- FUJAIRAH HOSPITAL

· DISCOVERY GARDENS

· INTERNATIONAL CITY WASTE MANAGEMENT 

· JAFZA (JABEL ALI FREE ZONE AUTHORITY
· Manage housekeeping team through supervision.
· Deployment as per the scope of work and distribution

· Conduct job oriented training and on the job training.
· Create and maintain clean, hygienic and safe environment.

· Labor handling and distribution of work. 

· Problem solving skill.

· Focus on customer needs through contractual obligation. 
· Prepare daily, weekly and monthly reports. 

· Develop budget worksheets utilizing FileMaker. 

· Conduct safety and tool box talk weekly and monthly wises
·  Usage and storage of chemical through material safety data sheet. 

·  Attend complaints and give remedies.
· Keep focus on customer satisfaction.
· Reporting and coordinating with management, work force and customer
· Conduct inspection and checking daily, weekly and monthly activities of daily service.

· Conduct survey for new contract
· Effective communication

Waste management service
·  August 2012 to 2014 December working under waste management at international city Dubai.
Other experience

Municipal Coordinator of state computer literacy programme. 

     -    Assisted in creating an instructional environment that fosters learning and   growth. 

     -     Facilitated in developing clear and consistent expectation and rules.
     -    Coordinated weekly activities of various IT institutions that took part in the   programme. 

     -     Helped to evaluate progress on an ongoing basis.
     -     Aided students in developing making and problem solving skills.
-    Created and maintained a cohesive and conducive environment, ensuring         timeliness and efficiency.
     -     Skilled in building excellent rapport with students and team members.
   -  Able to see the big picture, delegate effectively and motivate team members     to achieve on-time project completion.

-    Met regularly with other work group to monitor and evaluate the portal, discuss policy issue and recommended service improvements.
     -       Managed and instituted system to improve the parameters of the mission so as to reach the programme deeply into the society.
Education

  B.A, Political science course completed from the University of Kerala.

Languages known 

English, Hindi, Malayalam, Tamil and Urdu
Computer proficiency

M.S Office, Photo- Shop, Internet, E-Mail, Proficient in Word Processing- 30 W.p.m.
Additional information

 Holder of valid Indian driving license.

