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 RESUME                            
PEER
PEER.337455@2freemail.com  

__________________________________________________________________________________career objective
Seeking a position of Accountant in a prestigious, multi-national and equal opportunity Company or Organization where I can contribute my skills and talents in the realization and attainment of its vision and mission statements.

__________________________________________________________________________________
EDUCATIONAL QUALIFICATION:

Post Graduation: 


Master of Business administration (Finance) from

Osmania University (2009)
GraduatioN:

Bachelor of Commerce (B.Com) from

Osmania University
WORK Experience: 
Name of the company: 
Va Tech Wabag and Roots Contracting 

Position: 


Accountant 




Qatar
Inclusive Date: 

Oct-2015 to Till -Aug-2016 
· Preparing Sales invoice as per BOQ of Contract.

· Entering sales Invoice in the IFS Software

· Following Up for Receipt with the client.

· Checking Payable Invoice for completeness of Document
· Booking Supplier Invoice in the IFS Software
· Authorizing cost as per Budget.

· Preparation of Budget and Variation of Cost on Monthly Basis.

· Monthly Bank Reconciliation

· Managing Petty Cash 
· Making Payment to Vendors as per terms of contract.

· Inter Company transactions
· Vendor Reconciliation.
· Preparation of Cash Flow on Monthly Basis.
· Checking Time Sheet of labors Overtime.

· Preparing of Labors and office Employee Payroll.

· Facilitating Salary disbursement.

· Managing external Audit (Limited Review and Full fledge Audit)

· Preparation of Cash Flow.
· Preparing Monthly Reports

· Finalization
Name of the company: 
Avenue Super Marts Ltd (Super Market)
                                        
Hyderabad,
Position: 


Accountant (SAP Environment)
Inclusive Date: 

September 2013 to August 2015
· Managed accounts payable, accounts receivable in SAP.
· Booking Petty Cash in SAP
· Preparing Monthly Sales Report.

· Vendor and Supplier Reconciliation.
· Monthly Bank Reconciliation
· Making Online payments in SAP through RTGS
· Preparing Checks in SAP of non RTGS vendors for payment
· Making entries credit Card  Sales and Cash Sales
· Issuing Purchase Order for Stationary 

· Recving Stationary Stock and doing GRN 
· Preparing Audit Schedules Quarterly and Yearly

· Preparing Monthly Reports

· Finalization
Name of the company: 
Arabian Equipment Rental (Risal)

                                        
Dammam, Saudi Arabia

Position: 


Accountant

Inclusive Date: 

March 2011 to April 2013
ROLES & RESPONSIBITIES:
· Managed accounts payable, accounts receivable, and payroll departments. 
· Prepared Monthly company accounts and reports.
· Prepare Monthly P&L Report and Variance with Budgeted
· Update Cash flow monthly.
· Monthly Bank Reconciliation.
· Maintain fixed asset Register and monthly provision for depreciation.
· Vendor and Supplier Reconciliation.
· Performed general office duties and administrative tasks. 
· Making Accrual Entries
· Maintains and updates lists of contact numbers of company’s personnel, clients, hiring agencies, suppliers and others.

· Perform other task that may assigned by the immediate supervisor.
Name of the company: 
Comfort Designers.
                                         
Hyderabad India

Position:  


Assistant Accountant
Inclusive Date: 

May 2009 to Jan 2011

· Managing material Supplier..
· Bank related jobs like check deposits and bank correspondence.
· Managing office and Government related files.
· Handling confident matter with in the division and screen calls and to handle requests promptly.
· Managing office petty cash.
· Handling Stationary (Purchase, ordering and supply etc.)
· Other outside works (Landlords, for Rental contracts and lawyers correspondence etc.)
· Perform miscellaneous job related duties as assigned by the management.
TECHNICAL EXPERIENCE:

ERP



: 
SAP (Financial & Controlling)

Accounting Packages

: 
Tally 9.0

Operating System

: 
Windows XP 

Tools



:
 Internet Explorer 
PERSONAL Details
DATE OF BIRTH

: 
22-09-1982
MARITIAL STATUS 

: 
Single

Language Known  
: 
English, Hindi and Urdu
CURRENT LOCATION
:
Hyderabad
EXPECTED CTC

:
As per Industry Standards
NATIONALITY

:
Indian
CURRENT POSITION
:
Accountant
NOTICE PERIOD

:
Immediate
