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JIBI GEORGE

Buyer 
E-mail: jibi.337550@2freemail.com

Personal Details
Nationality
:
Indian
Date of Birth
:
16-04-1984
Visa Status
:
Employment
Gender
:
Male Marital Status
:
Married
Languages Known:
English, Hindi & Malayalam
Computer Proficiency

· Microsoft Office 
    [Word, Excel, PowerPoint, Access]

· ORACLE – ERP System
· Internet Applications.


Hobbies
 Playing Cricket, Reading Books &  
 Watching Movies


[image: image4.png]



Objective

To pursue a position in a growth oriented firm to actively participate and contribute to achieve goals of the organization simultaneously develop my job skills and consistently upgrade my knowledge and become a challenging person in the field of Procurement for professional growth, based on merit and performance.
___________________________________________________________________________________________

                          
Academic  Credentials
· DIPLOMA IN AUTOMOBILE ENGINEERING

Bangalore Technical Board, Bangalore-India.

· PRE DEGREE

Mahatma Gandhi University, Kerala-India.   

___________________________________________________________________________________________
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Professional Experience                                
Position:
BUYER (Procurement Dept.)
Company:
Valentine Maritime (Gulf) L.L.C., Abu Dhabi, UAE
Sept. 2010 to Present 

Position:
ASST.BUYER (Procurement Dept.)
Company:
Specialized Aluminum & Steel Company (SASCO), 

                          Abu Dhabi, UAE 
                          Mar 2008 to Aug 2010

Position:
SALES EXECUTIVE
Company:
Sarathy Automobiles, Kerala, India 

                          (Authorized Dealers of Suzuki Cars)

Feb. 2006 to Jan. 2007 
___________________________________________________________________________________________

Buyer In Valentine Maritime (Gulf) LLC  -  Sep 2010 to Present
Company profile: Valentine Maritime (Gulf) L.L.C., United Arab Emirates
Valentine Maritime is one of the leading offshore contracting companies in the Gulf specializing in offshore pipe laying, offshore hookups, SPM installations and many other services. Established in 1990, Valentine Maritime remains a strong, competitive force in the Gulf region with projects executed in India, Kingdom of Saudi Arabia and Iran as well as the Mediterranean and Black Sea. Major Clients include ADMA, Saudi Aramco, ZADCO, ONGC, Reliance, etc.
Roles and Responsibilities:
· Involved in procurement operations worldwide from a schedule of approved suppliers, issued the P.O’s according to the 
            FWB and the globally agreed contract price including elements of customs and documentation and the clearance of in 
            transit goods.
· Maintains a comprehensive database on manufacturers and TPIs conformance to set quality & inspection requirements.

· Participate in the identification of quality and inspection requirements and standards applicable to procured material.

· Ensure that the suppliers of products and services meet the expected quality and manufacturing standards

· Prepared and processed purchasing forms such as purchase order; obtains proper business documentation to validate, 
            set up, assign and track vendor numbers; verified appropriateness of budget codes and availability of fund.

· Check, verify and scrutiny the vendor prequalification form prior to management approval.
· Maintain updated approved vendor list.

· Periodic evaluation of vendor performance.

· Receive standard requisition formats, checking the correctness of the contents of the requisitions viz., 
            material descriptions, inspection / testing requirements, delivery schedule etc. from the authorized requisitioner.

· Assist the Head of Procurement in preparation / checking of bid control sheet.

· Pre-checking of Bid Evaluation Table both Technical & Commercial.

· Interaction with stores, originators for ensuring the correctness of the requirements and suggestion of alternate products 
            before bid approval.

· After finalization of all terms and conditions, place the purchase order, enclosing all relevant agreed requirements.

· Interaction with procurement expeditor as required for delivery updates.

· Maintaining reports, formats and continual monitoring of quality improvement with quality department.

· Maintenance of brochures, technical library & reports.

· Follow company Quality & HSE requirements as far as applicable to his job function.
Asst. Buyer In Specialized Aluminum & Steel Company (SASCO) Mar 2008 to Aug 2010
Company profile: Specialized Aluminium & Steel Co. LLC. Abu Dhabi
Specialized Aluminium & Steel Co. LLC. Abu Dhabi is a division of SASCO Group of companies Qatar. The Company Specializes in Aluminium, Glass, Cladding and Steel industrial works.

Roles and Responsibilities:
· Setting up the weekly, monthly, quarterly procurement plan.

· Procurement of raw material from national and international market.

· Development of alternative local sources for imported raw materials which helps in cost saving.

· Planning and budgeting of purchase functions, involving cost estimation, contract negotiations.

· Liaison with the production department to maintain optimum inventory.

· Implementing systems to avoid situations like over-stocking or out-of-stock which cause production and financial losses.

· Evaluating vendors & negotiating the price, delivery schedule and terms and conditions with them

· Preparation & Execution of purchase order and sending the same to suppliers & Sub-contractors.

· Apply purchase orders in ERP and making follow-up with supplier

· Liaison with finance department for timely payment of bills.

· Developing reports on procurement and usage of material for top management.

· Effective management of vendor database.

· Co-ordination with local agent for timely clearance of overseas material, through Seaport / Airport.

· Coordination /Follow up with stores about the confirmation of deliveries made.

· Development of new vendors.
Sales Executive In Sarathy Automobiles -   Feb 2006 to Jan 2007

Company profile: Sarathy Automobiles, Kerala, India (Authorized Dealers of Suzuki Cars)
Roles and Responsibilities.
· Searching for the prospective customers for Suzuki Cars.

· Getting the orders for Suzuki Cars from the Customers.

· Selling the auto Finance Options of Suzuki Acquiring and setting up the detailed customer base. 

· Managing allocated area given to me, Induce prospects through hard sell. Maintenance Techniques, 
            Business development activities, customer handling techniques, Timely feedback information.

Area of Interest
Procurement
Logistics
Sales and Marketing
Data Entry

Reference (if required) 
Kiran Pandiyath 
        

Head of Procurement


Valentine Maritime Gulf LLC.


Mussafah Industrial Area, Abu Dhabi

MOB: +971 55 5487042

Declaration:

I hereby declare that the information furnished above is true to the best of my knowledge and belief.

Thank you for going through my CV.  I  would  be  very  much  obliged  if  I  am  given  an opportunity for a personal interview at your convenient time.

Place: Abu Dhabi 


            Yours’ Faithfully,
Date:                                                                                                                             





(Jibi George)
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