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Muhammad
Muhammad.337685@2freemail.com  

career Objectives

To work in an organization where tasks are challenging and grooming opportunities are available.

Qualification

· MBA (Finance) from KASBIT, Karachi, Pakistan in 2011.
· Bachelor of Commerce from Federal Urdu University, Karachi, Pakistan in 2008.
· HSC from Govt. Science College Malir Cantt. Karachi, Pakistan in 2003.
fIELDs OF INTEREST

·  Finance

·  Accounting

·  Auditing

ComPUTER PROFICIENCY

Having sound knowledge of the following system/softwares and application packages.

· Windows 7
· MS – Word 

· MS – Excel

· MS – Power Point

· Different Accounting Software

· Internet and E – mail.

Work Experience 

· 2 Years Worked as an ASST. MANAGER FINANCE in AL-HUDA PUBLICATIONS PVT LTD. ( Nov- 2014 – Dec. 2016 )
· Correspondence with customers & vendors for all kinds of financial matters.
· Preparation of bank receipt voucher, bank payment voucher & general voucher (adjustments) & petty cash handling
· Preparation of bank reconciliation on monthly basis
· Reconciliation of vendors & customer’s ledger.
· Preparation of Payroll of employees.
· E-Filling of W.H Tax & W.H Tax Return
· E-Filling of Sales Tax & Return

· Finalization of Trial Balance, Income Statement & Balance Sheet.
· 1.5 Years Worked as an ACCOUNTS OFFICER IN NOBLE PVT. LTD. (Part of HABIB GROUPS OF COMPANIES) (May-2013 – Oct. 2014)
· Correspondence with Customers & Vendors related all kinds of financial matters.

· Preparation of bank receipt voucher, bank payment voucher & general voucher (Adjustments)

· Preparation of bank reconciliation on monthly basis
· Reconciliation of vendors & customer’s ledger.
· Preparation of payroll of employees.
· E-Filling of W.H Tax & W.H Tax Return
· finalization of trial balance, income statement & balance sheet.
· 1.5 Years Worked as an ACCOUNTANT IN RAZA ENTERPRISES. (Jan 2012-May 2013) 
· Preparation of Bank Receipt Voucher, Bank Payment Voucher & General Voucher (Adjustments)

· Preparation of bank reconciliation on monthly basis
· Reconciliation of vendors & customer’s ledger.
· Preparation of payroll of employees.

· 2.5 Years Worked as an ASSISTANT ACCOUNTANT IN HAMDARD UNIVERSITY (MADINAT-UL-HIKMAH).  (April 2009-Nov. 2011)
· Preparation of Bank Receipt Vouchers, Bank Payment Vouchers & General Voucher (Adjustments)

· Preparation of bank reconciliation on monthly basis.

personal information

Date of Birth:                              16 Dec. 1985

Nationality:                                  Pakistani
Marital Status                              Married
Visa Status:                                 Visit Visa (Valid Up to 16th Apr. 2017)
Hobbies

Traveling, Time surfing on internet, Swimming, Reading Books

