SANDHYA 

                                                                                                                                       ADDRESS:                                                                

                                                                                                                              AL Nahda, Dubai                                                                            
    Email: sandhya.337692@2freemail.com  
OBJECTIVE
The objective in my professional life is to have a promising position that offers challenge, good opportunity for growth and professional team work place. I want to work with a progressive organization where I could utilize my knowledge and skills for mutual growth 

ACADEMIC QUALIFICATION
· I have done Master of Computer Application with 72% in 2011 from Maharishi Dayanand University, Rohtak (Haryana), India
· I have done Bachelor of Computer Application with 65% in 2015 from Maharishi Dayanand University, Rohtak (Haryana), India
· I have done XII with 64% in 2008 from HBSE Board.

IT SKILLS
·  Operating system  : Windows 98, Windows 2000, Windows XP, Vista
·  Programming Languages: Dot Net, HTML, SQL, C, C++
TRAINING
    . 
· Six months Training From CMC Pvt. Ltd, Faridabad
CMC (Computer Management Corporation Private limited) is an information technology services, consulting and Software Company and a part of the TATA group 
Project Undertaken: Design a Job portal
· Design a web site where employers can post job offers and people looking for employment can post their skills
· It also helps in recruitment process by bringing together both the employer and the job     seeking candidate
WORK EXPERIENCE
· Worked with Mass Callnet India Pvt. Ltd. in OKHLA, DELHI (India)

As Client Service Executive (Technical work) (January 2015 – September 2015)

· Worked with Videlt Multiservice Pvt. Ltd. in UTTAM NAGAR, DELHI (India)

As an HR Executive (September 2015 - January 2016)

DUTIES & RESPONSIBILITES
· Provide the Proper solution on client’s queries 

· Assisting client’s needs.

· Maintain database & timely update that database.

· Proper follow up of the client 

· Attend all the meetings and give the presentation of our product.

TEACHING EXPERIENCE
· Served as a Computer Teacher in BANSI VIDYA NIKETAN School (March 2012 – November 2012)
· Served as a Computer Teacher in VIDYA SAGAR INTERNATIONAL School (May 2016 – October 2016)

DUTIES & RESPONSIBILITES
· Responsible for teaching the assigned subject and the projects related to the particular subject
· Helping and guiding the students for any problems that they come across academically

· Guiding and motivating students to take part in extra-curricular activities

HOBBIES
· Singing (Won “SUR AAPKE GEET RAFIKE” competition produced by Radio 107.8 FM)
· Reading Books

· Internet Surfing
· Listen to Music
STRENGTH
· Excellent interpersonal and team skills

· Positive approach to maintaining quality assurance practices
· Optimistic, Keen to learn new things, Diligent

                                           Personal Profile:
· Date of Birth              : 15 Apr, 1991

· Language known        : English & Hindi
· Nationality                  : Indian

· Marital Status             :  Married
                                               Declaration:
I hereby declare that the information stated above is true to best of my knowledge and belief.

Place: Dubai                                                                               Sandhya 
