Cover Letter 

Kindly find my Resume 

Wish to apply for maintenance Forman position, I have over [19] experience, and I believe the knowledge and skills built up during this time make me the right candidate for the role Forman & supervisor Maintenance.
I am confident that I can bring this level of success with me to your organization and help your honor agency to build upon their reputation.
With my previous experience and expertise, I believe my contribution will have an immediate impact on the business.

Thank you for your time and consideration. I look forward to meeting with you to discuss my application further. 

Curriculum Vitae
· Personal Information:                               [image: image1.jpg]



Name: Ahmed 

Date of Birth: 07/01/1979

Nationality: Egyptian
Material State: Married & 2 children 
Driving license: UAE Driving License 

· Qualifications:
·  Higher Diploma of Industrial.  

(Technical Education) Department of Welding and Metal 
Furniture since1997.

· Working Experience & Skills:
· From  March  2015 till November 2015 working in GPC 

(Gulf Piping Company) as Forman – maintenance electrician. 

· From 2008 until 2014 I worked in Karina Company for Construction & Electro mechanic as “Forman” in the electrical & mechanical works, control works and electrical panels.(in UAE)

· Supervisory Responsibilities   
· Advice and support a maximum crew of 30 people.

· Assigned job is performed per company HSE standards 

· From 2006-2008 I worked in Techno Group for Industry &Trade Company as Forman for cartoon Factories in Egypt. 

· From 2002 – 2006 I worked in the Arab International Company (AIC) Construction company” in Egypt”  works:

· -All mechanical and electrical work for high Tower crane, Control works, Electrical Panels. 

· From 1998 until 2001  worked in Technical mechanical & Electrical Company  “in Egypt “

Responsibilities 

· Mechanical &Electrical works for Track mixer and Tower Crane.

· Control & electrical Panels.

· Electrical Installations

· My Roles and Responsibilities:

· Basic Job Duties:

· Job perpetration for assigned crew; organization of all job related permits, drawing, tools and parts.

· Coordinate on the daily consumables requirement for assigned jobs.

· Advice, support and control of my assigned crew and work progress. 

· Ensure that job related paperwork’s will performed as per maintenance procedure (breakdown reports )

· Report to the concerned all accidents, dangerous occurrence and near misses.
·  My Daily Duties and responsibilities 

· Assist the supervisor on maintenance work.

· Plan and coordinate maintenance activity.

· Ensure quality and delivery requirement are fulfilled.

· Ensure that the assigned job is performed as per safety and environment company standards.

· Responsibilities also include informing, instructing training and supervising employees in safer methods of work and investigating accidents that occur in their area or to an employee who reports to them.
Silks:
1- Able to work under pressure. 

2- Service oriented and dependable.

3- Work systemically and good leadership qualities.

4- Work by my hands and able to read interpret maintenance drawing

5- Able to fix troubleshoots.

