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	PROFESSIONAL EXPERIENCE



	· Worked with Jamdar Chandratre & Associates from Jan’11 to May’14 as “Accounts, Audit & Tax Assistant”
            Exposed to:

· Monitoring preparation of Statutory books of accounts, Bank reconciliation and Consolidated reports in compliance with time & accuracy norms

· Administering financial statements including trial balance, profit & loss accounts, age-wise accounts payables & receivables statements and balance sheets
· Income Tax Assessment Preparation and its submission on time.

· Finalization of books of accounts of companies and SSE

· Compliance with the statutory requirements

· Computing & arranging for timely deposit of taxes (Income Tax, Sales Tax, Service Tax and VAT), filing the returns for timely completion of assessment and ensuring statutory compliance

· Since June'14 : Bipin & Co, Baroda as  “Accounts & Audit Executive- Finance & Accounts”
Exposed to:

· Preparation of audit plan and ensure completion of the same with in the time

· Analysis of  revenue booking system.

· Analysis of debtors and creditors ageing, recovery period, balance confirmation procedures and legal cases.

· Analysis of stock and stores – Identification procedures for slow moving, non-moving and obsolete items, analysis of purchase procedure.

· Preparation and review of various reconciliation statement e.g. BRS, Stock.

· Foreign remittance verification LC,BD,BP,BR,BG
TRAINING

Undergone the following Trainings

· ITT Computer Training Program from WIRC (Certified by The Institute of Chartered Accountants of India)

· General Management & Communication Skills from WIRC (Certified by The Institute of Chartered Accountants of India)


	 PERSONAL DETAILS


	Date of Birth               :
	20th Aug.

	Languages Known     :
	English, Hindi and Gujarati
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� HYPERLINK "mailto:Toral.337829@2freemail.com" �Toral.337829@2freemail.com� 
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KEY IMPACT AREAS�
�
�



Statutory Audit/Tax Audit/Stock


 Audit


Accounts Management 


Finalization of Books of Account


VAT, TDS, Service Tax Returns


Financial Planning and Analysis 


Payroll Accounting 


Accounting and Administration


ERP Implementation


Bank Reconciliation


Bank Audit


�
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��
EDUCATION�
�
�



Pursuing CA Final (IInd group) 


From Institute of Chartered 


Accountants of India, New Delhi.


CA Inter/ATC (Accountant 


Technician) from Institute of 


Chartered Accountants of  India, 


New Delhi in 2011.


B.COM (Accounting & Financial Management) From M.S.University, Baroda in 2009.
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IT SKILLS�
�
�
Conversant in M.S. Office


Tally 9 ERP 


Quick books ( Accounting


 Software)


Finacle (Banking Software )


Spectrum (Income Tax Software)


Internet Applications


Exposure of Audit in SAP
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Accounts Executive (Finance and Accounts) 





To pursue a dynamic and challenging career with an organization of repute, which gives value addition to the organization as well as offers opportunity to enhance professional skills





Location Preference: Dubai, U.A.E


(Will be available at Dubai on Visit Visa from 26.01.2017 to 24.02.2017)





�





PROFILE SNAPSHOT 





Finance & Accounts professional with over 5 years of experience





Rich experience in accounting & finance operations entailing preparation & maintenance of statutory books of accounts and administering the finalization of year-end financial statements





Gained exposure in processing payroll, preparation of quarterly TDS Returns (Salary & Non-Salary), Service Tax Returns and Individual Tax Returns





Compliance with requirement of schedule VI of the Companies Act, 1956.





Compliance with Accounting Standards 





Providing regular MIS reports to the management





Dealing with Statutory Auditors & Tax Auditor





Scrutiny of ledgers & their reconciliation





Preparing financial statements (monthly/yearly)





Track record of overseeing financial statements including trial balance, bank reconciliation reports, profit & loss account, age-wise accounts payables & receivables statements and balance sheets





Carrying out internal audits and system controls





Effective leader with excellent motivational skills to sustain growth momentum while motivating peak individual performances 
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