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SHAJITH.

Email:  shajith.337870@2freemail.com 
___________________________________________________________________________
Career Objective

Seeking a Challenging Career with a well-reputed organization, where at my Professional Qualification, Experience and Leadership skill will provide valuable contribution.
Educational Qualifications

· Bachelor Degree in Commerce (B.Com) from Calicut University, Kerala.

Computer Skills

Diploma in Computer Application

· MS Word, MS Excel, Windows 

· Accounting Packages (Tally, Vigil,Profit 5.0, Focus Version 6)

Other Qualification

· U.A.E. Light duty Driving License

· Work Experience

Royal Aircrafts Maintenance Company

Designation: General Accountant

(2016 onwards)

· Monitoring, pricing, quotes  from the online portals

· Invoicing ,Receipts and Payments 

· Providing Statement of Accounts and Aging Analysis to follow up for the Dues and keep record for postdated Cheques.

· Petty cash Handling

· Preparation of Final Accounts up to finalization
M/s Helal Diesel Trading Co. LLC 

Designation: General Accountant 

(2014 -2016)
· Day to day Accounting activities

· Invoicing and Collection of payments.
· Preparation of Final Accounts up to finalization.
· Quarterly Review division results and variance 

· Preparation of Payroll. 

Designation

: Accountant

M/s. Premier Limousines and Leasing, Dubai. (Limousine Services – Luxury Car Transport) (2008 to 2014)

· Prepare debtors statements ,bank reconciliation statements
· Checking and payment of  Traffic fines  
· Prepare invoices, debit notes, credit notes etc.
· Checking and posting of all job sheets (Trip Sheets) and Vehicle Rental Agreement 
· Supervision in daily cash management.

 M/s Falcon Global General Trading Co. L.L.C. Dubai.

Designation

: Accountant

Duration

: 1998 to 2008

Job Profile

· Maintain Cashbook and Bankbooks, Sales and Purchase ledger, General Ledger.

· Cheque issues and Receipts, Cash payments and receipts.

· Reconciliation of Bank accounts and Inter Company Accounts.

· Preparation of Final Accounts up to Finalization.

· Monitoring accounts receivables and follow up.

· Monthly Management Information reports.

· Supervision in daily cash management.

Company
: Green Land Foodstuff Company, Ras Al Khaimah.

Designation
:  Accountant

Duration
: 1997 to 1998

Job Profile
· Making Invoices

· Preparation of Receipt and Payment Vouchers

· Handling Cashbook, Bankbook and Maintain Stock Register.

· Providing Statement of Accounts and follow up for collection.

· Issuing cheques to Creditors

· Preparation of Bank Reconciliation Statements, Debtors Accounts, and Inter Company Accounts etc.

· Preparation of Final Accounts up to finalization.

    Organization

: Ansar English School, Perumpilavu, Kerala. 

    Designation

            : Accountant

    Duration


: 1995 –1997

Personal Information

Nationality


:
Indian

Date of Birth


:
30-05-1972

Marital Status


:
Married

Religion


            :
Muslim

Visa Status


:
Employment with Free Zone Visa (Transferable) 
Languages Known

:
English, Hindi, and Malayalam, Arabic (Read & Write)
, 

