CURRICULAM VATIE
QUASIM
Email: quasim.337882@2freemail.com 
__________________________________________________________________________________
CARRIER ASPIRATION

· Seeking assignments in Finance & Accounts / Taxation / Commercial Operations with an organisation of high repute.

CARRIER PRESISE

· Over Four years six month experience in Finance, Accounting, Taxation, Auditing and Commercial Operations.

· Currently pursuing SUPER PRINT SERVICES as an Accountant.

ORGANISATIONAL EXPERIENCE

· Since April 2012 To December 2014
· Amit Sharma & Co. Firm is Taxation Consultant & Accountancy Work.

· Handling Accounts in Tally , TDS Calculation, Vat calculation and filing the return
· A Chartered Accountant Firm handling accounting, auditing and funding finance from Bank & various Financial Institutions.

· Handling Company’s Accounts in Tally 7.2, 9.0, ERP 9. Handling Outstanding, Liabilities, Receipts, Payments, Salary any other enquiry of Company’s in Excel Sheet. 

· Since January 2015 To December 2015
Shivam Printographics Pvt. Ltd
( Okhla phase-I, New Delhi )
           Designation:  Accountant
· Since January 2016 To December 2016
Super Print Services
      Designation:  Accountant

Key Result Areas

Finance & Accounts

· Implementing systems, procedures & manuals for preparation & maintenance of statutory books of accounts & financial statements, ensuring compliance with statutory requirements.

· Preparing Credit Notes, handling cash and preparing cash vouchers.

· Conducting Bank reconciliation and finalisation of accounts from balance sheet point of view.

· Managing cash, collection & purchase accounting; preparing Dealers Reconciliation Statements, Bank Statement, Cash and Bank Reconciliation.

· Computing & arranging for timely deposit of taxes and filing of returns viz. DVAT and ensuring statutory compliance.
· Preparation of invoices in Excel. 

Commercial Operations

· Following with client on billing & dispatch; resolving queries regarding invoicing and despatch of material and other clarifications.
Highlights: (Amit Sharma & Co.)
· Preparation & maintenance of statutory books of accounts & financial statements.
· Verification of stores, purchase procedure, sales procedure.

· Bank Reconciliation.

TECHNICAL SKILLS 

· Able to work on applications such as Tally 7.2, 9.0., ERP 9. And Microsoft Excel, Microsoft Word, Power Point, Access, Internet
· I Year Training in SITD (Society for Information Technology Development)
ACADEMIC QUALIFICATIONS

· 10th from B.S.E.B.

· 12th from B.S.E.B.(Commerce)
· Pursuing B.Com from Delhi University in Open
HOBBIES & INTERST
· Listing Music

· Playing Cricket. 

PERSONAL INFORMATION

Father’s Name


: Hakim 
Date of birth


: 31-12-1994
 

Marital Status


: Unmarried
Nationality 


: Indian
Languages


: Hindi, English, Urdu.
Date:

Place:
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