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Resume
Career Objective 

To pursue a challenging and growth oriented career in an organization that offers opportunities to learn & grow by delivering the results. To employ my knowledge and experience with the intention of securing a professional career with opportunity for challenges and career advancement, while gaining knowledge of new skills and expertise. 
Accounting & Finance professional having almost 2 years of well diversified experience in the domains of Accounts Payables / Account Receivables, Credit Risk Management, Financial Analysis and Inventory Control.
Work Experience
Qualident Dental Laboratory L.L.C  



General Accountant

(Feb 2014 – Current)

· Monitor and implement all accounts payable check activation and wire transactions. 

· Assist departments in account reconciliation process on monthly basis. 

· Analyze different general ledger accounts regularly.  

· Provide support to safe keeping of internal expenses in company.   

· Generate various analyses and financial reports for the management

· Documenting financial transactions by entering account information. 

· Summarizing current financial status by collecting information; assisting in preparing balance sheet, profit and loss statement, and other reports. 

· Maintaining accounting controls by preparing and recommending policies and procedures. 

· Reconciling financial discrepancies by collecting and analyzing account information. 

· Prepare payments by verifying documentation, and requesting disbursements. 

· Verify approval on all invoices and check request, coding invoices, familiar with foreign currency and in-house wire system. 

· Able to prepare and process checks for multi companies, update and maintain vendor database, audits and verifies expenses reports.

· Reconciles vendor statements, ability to process and follow-up on rush items, maintains account payable files.
· Assess credit risk and establish credit limits & Undertaking risk assessment analysis

· Assessing, analysing and interpreting complicated financial information.

· Making recommendations about procedural/policy changes.

· Perform initial credit analysis related to customers and suppliers to assess financial strength and authorize customer credit lines.

· Minimize bad debt risk & Maximize accounts receivable collections.

· Provide financial order management support Sales and Marketing personnel to control credit exposure, effect timely payment, and minimize risk of customer disputes.

· Conduct collection calls and customer visits to collect Accounts Receivables.
· Maintain accurate credit files and collection files. Maintain electronic collect notes for each customer account.

· Maintaining up-to-date billing system, generate invoices, follow up and allocate payments. Perform account reconciliations. Posting Payments & generate debt aging analysis.

· Participate in process improvement projects, and support other management directives as prescribed.
· Any other ad hoc tasks as required.
Arab Tower Electromechanical Contracting LLC

                Assistant Accountant
(June 2013 – August2013)

· Using Sage 300 ERP

· Posting Journal Entries
· Preparing Financial Statements, i.e. P&L, Cash flow St. B/S
· Preparing monthly Financial reports, Calculating payroll.
· Auditing and maintaining accounts receivable and payable.
· Banks & Vendors Ledger Reconciliations.
· Stock taking

· Preparing Petty cash reports

· Weekly Cash flow forecast

· Tracking Account receivable & follow up

· Finalizing the reports and reporting to the Sr. Accountant

PKF Chartered Accountants
Audit Intern
(February 2010 – April 2010)                    

· Successfully completed three month internship at Dubai & Sharjah branch

· Assisted the audit teams as required

· Attended the stock counts and documented the findings accordingly

· Review the financial statements for calculation or referencing errors

Performed review of the documents as per the audit plan

Education

	INSTITUTION
	SPECIALIZATION
	YEAR

	Institute of Management Accountants (IMA)
	Certified Management Accountant (CMA)
	Present

	Ajman University of Science & Technology (AUST)
	B.Sc. Accounting
	2013

	P.I.H.S.S Shj
	HSSC (Computer Science, Physics & Mathematics)
	2007


Individual Strengths & Interests
· Creative & Positive Thinking.
· Strong PC/Spreadsheet Skills, excellent multitasking & organizational aptitude. 

· Ability to handle difficult and challenging tasks. 

· Capable of working quickly and accurately under limited supervision. 

· Ability to do team work.
· Ability to adapt myself in the changing environment. 

· Ability to communicate effectively. 

Technical Skills

· Extensive experience with MS office products, particularly with excel and power point. 

· Excellent working knowledge of Microsoft systems and the ability to deal with minor technical issues.
· Confident with all office applications, email and internet.
· Proficient with the Sage 300 ERP accounting system.
· Hands on experience using Tally ERP, QuickBooks 2014.
Hobbies & Interests 

My main hobbies and interests include: Religion, Travel, Music, Reading, Sports: being an extremely Keen Cricketer (Semi –Professional) and a Car Enthusiast. 
Languages
· English, Urdu (Native), Hindi, Punjabi, Arabic (Basic)
Personal Details

· Name:

               Asim 
· Date of Birth:
               25 Sep 1989

· Visa Status:

Residence Visa

· Nationality:

Pakistani

· Marital Status:
               Single
· Driver’s License:
Valid UAE Driver’s License.
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