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PROFILE
My background has afforded me many “intangible” qualifications one cannot learn from a book: Qualities such as resourcefulness, adaptability, empathy, and common sense. Integrity, accountability, passion with self-motivation, and a strong honest work ethic make me a cut above the rest.
KEY ATTRIBUTES
	· Confident, driving individual who reacts quickly to change

· Self-starter & responds positively to challenge and pressure

· Practical and ingenuous problem solver

· Ability to set priorities and to be responsive to the needs of the customer

· Ability to motivate people and to engage with people of varied backgrounds

	· Strong organizational and co-ordination skills
· Ability to identify and develop good, creative/effective ideas
· Attention to detail and execution of any project
· Ability to multi-task




EDUCATION

	(BACC Hons.) Bachelors in Accounting from International Islamic University Malaysia (2013)

Graduated in June 2013, with a “Second class – Upper” degree, with a CGPA of 3.39 and a major in Finance. 

(Student ID: 0721060)
ACCA from The Association of Certified Chartered Accountants (ACCA) 

Pending 5 papers (Professional Level) 
Certificate course in “UBS” from International Islamic University Malaysia (2009)

Fluent in “UBS” (User Business System) Accounting Software.

G.C.E Advanced Level [2006]

Katutura Muslim Central College – Sri Lanka
G.C.E Ordinary Level [2003]

Hambantota Zahira National School – Sri Lanka
FAMILIAR SOFTWARES
· Focus6RT
· UBS Accounting
· AXP Audit Express
WORK EXPERIENCE
DAR AL FAQIH Publication & Distribution – ABU DHABI, UAE
August 2016 - At Present
Position held: Junior Accountant
Primary Responsibilities:
· Posting and processing journal entries on “FOCUS6” to ensure all business transactions are recorded

· Updating accounts receivable and issue invoices

· Updating accounts payable and perform reconciliations

· Assisting with reviewing of expenses
· Updating financial data in databases to ensure that information will be accurate and immediately available when needed

· Preparing and submitting weekly/monthly reports
· Preparing Quotations
· In charge of E-Store Sales

KPMG Ford, Rhodes, Thornton &Co.- SRI LANKA 
November 2014 – March 2015
Position held: Audit Associate
Primary Responsibilities:
· Providing significant help and support to Manager to review a corporation's internal controls and procedures
· Creating and managing balance sheets and other related financial statements

· Checking and inspecting the accuracy of accounts and ledgers

· Preparing and computing personal tax and company tax

· Identifying and evaluating procedures and policies in tax reporting processes

· Preparing audit paperwork in accordance with standards and requirements

· Establishing working relationships with company's staff and clients


STANDARD ACCOUNTING SERVICES- Accountants, Auditors and Tax Consultant- SRI LANKA

May 2013-October 2014
Position held: Assistant Accountant
Primary Responsibilities:
· Preparing financial statements
·  Preparing the accounts for review
· Preparing bank reconciliation and petty cash 
· Posting and balancing journals and ledgers
· Preparing Year budget 
· Analysing year-end audit 
· Setting up new clients on excel
· Preparing VAT return and tax return 
KUMPULAN NAGA (Sdn) Bhd - MALAYSIA
September 2012 – March 2013
Position held: Trainee

Primary Responsibilities: Audit
· Preparation of Audited Financial Statements and Audit reports for Private Limited Companies.

· Working closely with the Accounting and Tax departments in preparation of Audit Reports.

· Going for field audit

· Reporting weekly performance to the Audit Senior and Audit Manager end of each week.

· Maintaining the quality of service and retaining clients for a foreseeable future.
Primary Responsibilities: Accounts
· Updating financial data using “UBS” software (Credit & Debit Notes, Payment Vouchers)
· Preparing bank reconciliation using “UBS” software.
· Work closely with the Audit and Tax departments in preparation of financial Reports.

PERSONAL INFORMATION

Religion                      Islam

Nationality    
    Sri Lankan

Date of Birth
    22nd May 1987

Marital Status          Married
Visa Status                Husbands’ Visa
ADDITIONAL INFORMATION
Computer Literacy: Good
· Microsoft Office 2007, 2010, XP 2007, 2010,2016(Word, Excel, Power Point, Access)

Languages Skills:
· English 

– Fluent in all mediums

· Tamil   

– Fluent in all mediums

· Sinhala

– Fluent in all medium 
PREFERANCE

· Available upon request

I do hereby certify that the above given details by me are true and accurate to the best of my knowledge.
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