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RESUME
ASRAF 





                                                      

Email:  ASRAF.338278@2freemail.com 
   Profile:

· Dynamic career of 15 years reflecting pioneering cross cultural experience and year-on-year success                                      in achieving revenue and business growth objectives. 

· Having audit experience in UAE & KSA companies (by audit firm)

· Experience of working with a CA firm for 3 years full time & 10 years part time.
· Working experience through audit firm in banking, trading & manufacturing, service industries for 10 years.
· Well organized with a track record that demonstrates self-motivation, entrepreneurial    ability, creativity, and initiative to achieve corporate goals.
· Recently relieved from  CLASSIC INDUSTRIES worked as an ACCOUNT EXECUTIVE .
· Presently staying in Dubai by visit visa
  Highlights of my job:
· Monitoring All Accounts & Inventory Transections, Bill of Materials.

· Verification of purchase& sales Invoices, and Purchase & sales orders.

· Verification of Accounts Receivables and Payables (Aged Debtors and Creditors).

· Preparing Bank reconciliation statement & Maintain bank overdraft Limit.

· Verification Data Entry, making Journal, Cash Book and Ledgers & Expenses.

· Monitoring Physical stock ledger of Raw materials, consumables, finished goods.

· Analysis of wastage, work in progress for high profit margin.

· Monitoring Tax positions (Central Excise, Vat, TDS, and Service tax).

· Monitoring attendance & Pay roll of workers & Staff.

· Fixed assets control & Maintenance of Machineries.

· Preparing depreciation schedule.

· Monitoring Stock Movements & Re order level.

· Monitoring Staff work performance for CTC control.

· Communication with all persons daily for better productivity & cost control.

· Coordination with – External and internal audits.

    Professional Skills:
· Excellent knowledge in Tally ERP9 (Designing & Trouble shooting )

· Can act as a team leader & team member depending on the work.

· Finalization work can do from manual accounts.

· Can make Profit&loss statement & Balance sheet as per global standard.

· Can make internal check wherever required.

· Good Working Experience in Microsoft Office, internet, accounting software like peach tree, tata wings, focus & other accounts package.

·  Language Known Tamil, English, Malayalam.

· Problem solving skills and ability to deliver under pressure.

SKILL SET
  Accounts: 

·    Computerized Accounting in Tally ERP 9 (payments, receipts, sales, purchases, journal, Dr Notes & Cr. Notes, trial balance, cash flow/fund flow statements, variance analysis, manufacturing, trading, profit & loss account and balance sheet,( receipts & payments a/c, income & expenditure a/c, statement of affairs for non trading organizations & trusts) and finalization of accounts up to balance sheet in compliance with International Financial Reporting Standards (IFRS), reconciliation of bank, debtors, creditors, payment follow-up and cheque printing.

 Internal Auditing & Inventory Control:
·    Audit plan, vouching, pre payment audit, audit report, confidential report to the management for improving the system. 

·   Computerised maintenance of stock records, physical stock inventory and valuation of stock on various methods as per company policy.  

Employers & Experience:

·  Currently working as an Account Executive with CLASSIC INDUSTRIES, since. April 2014
·  From 18.02.2011 to 31.03.14 as an Accountant  at Karaikal MARG Port with PSTS Logistic Pvt Ltd,
·  From 1 APRIL 2008 to 10 FEB 2011 worked as an Audit Executive with KALYANASUNDARAM & CO, 
     Audit firm.
Gulf Experience:
· From 16 Aug 2007 to March 2008 Worked as an Audit executive with Al- Adwani Contracting &     Trading  Company K.S.A. ( internal audit for their projects by audit firm )

·  From july 2005 to October 2005 Worked as an audit executive with Al Haramain Purfume L.L.C ,     Ajman, U.A.E. (Inventory and branch audit by audit firm) by Auditor Prince (ASP auditing)
Academic Qualification:
·   Bachelor of Commerce (B.Com.) with Computer Application – UAE Attested.

·   Tally in Tally academy.
·   Driving ( light)

Computer knowledge:

·   Operating System: Latest updates.
·   Application Packages: MS Word, Excel, (MS Office)

·   Accounting Package: ERP Tally9, Peach tree, Focus, SAP, Tata wings, Smart Tax, Smart TDS, Internet (Browse).

Personal Data:

Date of Birth 

:     20-04-1975
Religion

:     Islam
Marital Status             :     Married

Nationality 

:     Indian

.
I hereby declare that all the above-furnished details are true to the best of my knowledge and belief and references will be provided upon request. 
          Place:







                                                     Signature
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