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Personal Data:

E-Mail: Abdul.338287@2freemail.com 

Date of Birth: 08/03/1990
Age: 26
Nationality: Indian

Marital Status: Single

	RESUME
Career Objective                                                                   
To seek a challenging position in a multinational organization which will provide me with  any suitable opportunity to contribute creatively and positively towards the organizational objectives
Experience
Worked in Melcon Engineers, Calicut a leading Construcion company as ACCOUNTS EXECUTIVE / OFFICE ADMINISTRATOR from  NOV - 2010 to OCT 2012.
Worked in Videocon , Calicut a leading electronics  as ACCOUNTS EXECUTIVE from  NOV - 2012 to OCT 2014

Working in GM IMPEX ,Calicut electricals and switches,  as ACCOUNTS EXECUTIVE from  April- 2015 
Job responsibilities

· Bills processing.

· Statutory remittance of Income Tax, Works Contract Tax and filing of returns to Government.

· Review of General Ledger of Accounts and Passing necessary Accounting Entries.

· Vendor payment.

· Bank Reconciliation Statement (BRS).

· Preparation of Month End Schedules.

· Preparation of payment certificate.

· Reconciliation of vendor payments.

· Development of Data Base. 
Software  Exposure:

Language
       -        Diploma In Indian & Foreign Accounting &      
                                     Task, 

                                     Certificate of practical training in Financial    

                          Accounting ( Manual & Computerized - Tally )                                                                                                                                                                      

	Academic Qualifications
· Bachelor of Commerce –Calicut University, Kerala – India.

· Major Subjects: Financial Accounting, Cost Accounting, Auditing, Direct tax, Corporate Laws, Statistics
SL NO

Name of  the course

Year of passing

1
B.COM
Calicut University 

2008-2011
2
Higher Secondary Education
Board Of Higher Secondary Examination
2006-2008
3

S.S.L.C.

Board Of Public Examination,Kerala
2005-2006
Key Strengths
· Leadership skill.
· Punctual.

· Extrovert.
· Positive
Additional Skills:

· Computer Proficiency

Languages Known

 English, Malayalam and Hindi.
References

Will be available on request.
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