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Objective
 To pursue a challenging career in an organization which would provide excellent work opportunity where my conceptual, analytical and problem solving skills can be effectively utilized for the betterment of the company and also enhance my knowledge by working in a challenging environment.

· Work experience of 6.5 years in the field of Finance & Accounts. Joined as Practitioner with IBM Global Process Services Ltd. currently working as Analyst at Accenture Services Pvt. Ltd from 24-Apr-2013 till date.
· Bachelor of Commerce degree from Bangalore University.
· Working knowledge of SAP, JDE,Oracle, DMS, and MS Office.
· Transition experience- having the valuable knowledge of transition, working with IBM and played a prominent role in transferring the knowledge from IBM to Accenture.



· Having good analytical skills

· Having good soft skills (communication, presentation, listening, relationship management)
· Good consultative ability (patience, persuasive, motivating, and planning)
· Good listener, excellent implementer, confident and resourceful.

· I have a strong sense of commitment and loyalty along with a high degree of adaptability. Sincerity and dedication are an integral part of me.

    Worked with IBM Global Process Services Ltd. for the period of 3.5 years (10-Feb-2010 to 23-Apr-2013)
    Presently working in Accenture Services Pvt. Ltd as Process Associate from 24-Apr-2013- to till date.
Accounts Payable
· Invoice Processing
· Processing invoices in DMS Workflow.
· Allotting workflow to team members.

· Linking Vendors and coding the Invoices in the Document Management System

· Uploading the Invoice from DMS to SAP system.
· Booking of Fixed Assets invoices directly in SAP system.
· Manual Template preparation for Foreign Vendors for execution of payment via Cash & bank.
· Processing of PO and NON- PO Invoices in the SAP System.
· Handling Invoice problematic que.

· Invoice Quality Control & Perform Payment Run.
· Checking the quality of the invoices processed by team members
· Perform Payment Runs (Electronic Fund Transfer) on time to ensure that vendors receive the payments
· Month Close Activities

· Performing the month close activities including AP-GL transfers, interface handling, error correction etc.
· Close and Open accounting periods.
· Ensuring that all the documents in the SAP system are booked to current month’s accounting period before closing the Books Of Accounts.
· Taking client calls during the month ends to report status of pending invoices and regular follow up of the same.

· Receiving and making calls to clear the open items and resolving the vendor queries.
· Reporting

· Generation of reports and preparation of the same in standardized formats for Management reporting
· Open items report analysis with reasons and timelines for clearance
· Preparation of SLA reports and submitting the same.

· Vendor active and inactive report.

· Vendor missing report.

· Vendor purchase org and plant level report.

· Workflow Report.

Vendor Maintenance
· New Vendor Creation
· Creating the New Vendor when the request is received from the AP team and client.
· Performing Quality Check before creating the New Vendor to ensure there is no duplication of Vendors.
· Reactivating or Deactivating the Vendors.
· Reactivating the inactive Vendors.
· Deactivating the active Vendors.
· Vendor extension.
· Modification/Amendments for the existing Vendors

· Modifying or changing the details of the Vendors upon the request of the client.
                                                                                                       
· Received Best Performance award for two quarters.
· Received the Ovation award for Q2, 2010 for significant contribution made by team

· Best team award for Q3 and Q4 for team effort and adherence to Core values

· Received award from client for avoiding the duplicate payment.

Bachelor of Commerce                                                                         June 2007

College MASC Haunsabhavi. 
Pre-University
                                                                                      May 2004

KH Patil PU College Herekerur


                                                                                                                                                                                                     
Sex                                           : Male
Marital Status                        : Married
Nationality                             : Indian
Hobbies                                  : Swimming, Reading. 

Declaration:

I hereby declare that the above mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.
Place: 
Date:
Objective





Summary





Key Strengths





Work Experience








Rewards and Recognitions








Education








Personal Profile











