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	Education
MBA in HR & Marketing from Panimalar Engineering College, Chennai, Anna University in 2015 with 70%
B.Com. (Vocational) from Madras Christian College, Chennai, Madras University in 2012 
HSC from MCC Matriculation School, Chennai, State Board in 2009 with 70%
SSC from MCC Matriculation School, Chennai, State Board in 2007 with 70%
IT Skills 
· MS Office including Word, Excel & PowerPoint 
· Schedule+ 

· Microsoft Outlook 

· Internet Applications & E-mail
Extracurricular Activity
Volunteered for Scrub Society at Madras Christian College during the year 2010-12
Academic Projects
· Completed a project report on “Job Hopping” getting first-hand experience in Human Resources Department of Tamil Nadu Newsprint Papers Ltd.

· Made a study on overall activities of Human Resources Department at Stan Packs India Ltd. during Jun’14

Personal Details 

Date of Birth: 18th June 1992
Languages Known: Tamil & English
Nationality: Indian
Visit VISA Details: Entry Permit 
	Objective 
Competent professional targeting assignments in Human Resource Management/ Accounts/ Internal Auditing with a reputed organisation
Profile Summary

· Offering over 1 year of industrial exposure in Recruitment & Selection for BFSI
· A creative thinker, problem solver and decision maker who balances needs of employees with the organizational mandate
· Maintains effective employee relations across all levels on day-to-day matters
· Possess knowledge of manpower management, recruitment involving resumes generation, screening, short-listing and salary negotiation with candidates
· Successful in managing end-to-end Recruitment Process
· An effective communicator with excellent relationship building & interpersonal skills; problem solving & organizational skills 
Competencies 
Recruitment & Selection
          Screening


Online Search
Background Checks
         Requirement Analysis
Client Engagements
Employment Details 

Convenant Consultants, Chennai


Dec’15-Dec’16

Talent Acquisition Executive  
Role:

· Sourced profiles based on the requirements given by the clients

· Acted as Recruitment Coordinator to Lennox Technologies for a brief time span
· Managed screening and short-listing of profiles as per the requirement; negotiated on salaries and finalized as per the offer 

· Interacted with clients on a daily basis to share updates on the status of resources as well as on new requirements
· Monitored online applications and regularly added profiles to source database by online search, networking , head hunting and referrals
· Evaluated applicants by discussing job requirements & applicant qualifications with managers; interviewed applicants on consistent set of qualifications
· Assisted in performing reference and  background checks, interviewed and selected employees, prepared and sent offer and orientation packages
Highlights:

· Received “Bravo Card” twice for achieving targets in a particular month
· Worked for clients like Scope International, PricewaterhouseCoopers India, Ernst & Young, Bank of New York, Royal Dutch Shell and World Bank

· Was a key member of the recruitment team that recruited nearly 5 employees in a quarter
· Recruited professionals on various skills such as Auditing, Taxation and Investment Banking within the stipulated deadline
Explore Markets & Solutions, Chennai


Jul’15-Sep’15

Forex Analyst
Role:

· Worked as a trader specialized in trading with EUR and GBP

· Generated certain amount of profit every month with money invested by client

· Performed daily research in order to investigate the best price for buying and selling of currencies
· Bought and sold currencies for the best price based on research
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Allen 
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