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Career Objective:
To pursue a demanding HR Role within a reputed firm with the approach to take up responsibilities to accomplish organizational goals where in originality in conceptualization is appreciated, creativity is expected thereby enabling oneself to grow along with the company.

Experience:


01stAug 2013 - 24thJan 2017(3years 6months)
TCI Seaways, Chennai, India.



HR – Officer
· Responsible for providing end to end HR support to all divisions within the business including Operation, Accounts, Purchase & Technical. 
· Focusing heavily on the recruitment & mobilization of all employees, consultants, cast & crew from around the world. 
· Responsible for joining formalities & Exit interviews i.e. issuing offer letters, ID cards, documents verification & full & final settlement.
· To support & implement effective recommendations on the design & development of assigned Human Resource functional areas, encompassing various programs relating to compensation, benefits, resourcing & organizational effectiveness.
· Monitoring PF, ESI calculations, leave, attendance, relocations, advances, reimbursements, referrals, grievances & Mediclaim Policy of employees. 

· Coordinating with the finance department in regards to payroll processing including verification of input and output. 
Key Achievements: 
· Added value to the applicant CV/Resume screening process by implementing a standard evaluation report & grading system, as part of innovation added value to the other departments by including relevant request forms, checklists to authenticate and validate the whole process. 
· Designed & implemented flow charts for various departments. It has not only facilitated but also made their work easy and saved time. Moreover, this created user friendly interface for communicating. 
June 2008 – February 2010




IBM (Daksh), Visakhapatnam, India.

Customer Care Executive

· Identifying improvement areas & implementing measures to maximize customer satisfaction levels.

· Organizing training workshops to improve the performance of team members who were lagging behind in terms of performance and soft skills. 
· Preparation of Time Log Sheets, Charts, Monthly Productivity Reports & Coordinating with the Trainers & Managers for day to day works, Presentations & summarizing all reports.
Key Achievements: 

· Received more than 5 quarterly appreciation awards in my whole tenure. 
· Stood as a star performer for the year 2009 & received best performance of the year certificate award direct from the client.
· Management identified my leadership skills and assigned a job of handling a team of executives in the scope of team leader and managing their performance.
Computer literacy / Technical Expertise:

· Administering & troubleshooting Windows XP Environments.

· MS Word, Excel and all other MS Office Suite Applications. 
Educational Qualifications:
	2014
	:
	Scored overall band 6.0 in IELTS Academic TEST. 

	2011-2013
	:
	INTEGRAL INSTITUTE OF ADVANCED MANAGEMENT (PGDBM)
Human Resource Management(Core) & Marketing Management 

	2005-2008
	:
	NEWS DEGREE COLLEGE

BSc Computers.

	2003-2005
	
	M.A.V.P JUNIOR COLLEGE

Math, Physics & Chemistry.

	2002-2003

	:
	SRI SWAMY VIVEKANANDA HIGH SCHOOL

Secondary School Certificate



Project:
	Title
	:
	A STUDY ON recruitment & selection, 2012.

	Company
	:
	Lakshmi Hyundai, Visakhapatnam.

	Objective
	
	The main objective of this project is to study the impact of recruitment                                                                                         &   selection procedures on job satisfaction on different parameters.

	Description
	:
	Studied the factor that dissatisfies the people regarding recruitment & selection process. It also found the conditions that need to be improved or included in recruitment & selection process and finally recommended changes in the Recruitment program.


Extra Curricular Activities:
· Administered a vital role as Student Coordinator in two years of PGDBM 2011-2013.
· Actively participated in inter-collegiate sport meets held during the period of 2007-2008.

· Was part of the volley ball team that won the Runners-up prize at ‘Evoke’, organized by the Alwar Das group of Colleges in 2007.
· Controlled and played a key role in several social service related programs.
Personal Interests and skills:

· I have good people skills & I can work extremely well in a team. 
· I love tackling new projects, especially one that challenge me on creative level.
· Beach swimming, Scuba diving & Adventure Sports. 

· Travelling & exploring new places.

Reference:
Available on request. 

Personal Profile:
Date of Birth

:

02nd Nov 1987
Nationality

: 

Indian

Marital Status

: 

Single
Languages known
: 

English, Telugu, Tamil, Hindi & Arabic (Initial stage).
