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PERSONAL TRIVIA::

Date of Birth :17/03/1987

Gender : Male

Marital Status: Married
Nationality : Indian

Visa Status :Employment

FLUENT IN::

English

Hindi

Malayalam

Tamil (Speak)

Hobbies:


Music

Travel

Sports and Games

AREA OF INTEREST:
Ø Operations and Documentation Control

Ø Financial Aspects

Ø Managing and Administration

Ø Business Development 

Ø Business Implementation Planning

Ø Operations and System Analysis  

COMPUTER PROFICIENCY:

Documentation: MS Word, Excel, Visio, Power Point 
Operating Systems:  Windows Versions and Linux

Languages:  JAVA, ASP.NET, C, C++

Databases:   SQL, Oracle

DRIVING LICENCE:

Ø UAE
Ø India
Customers Handling
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RESUME
CAREER OBJECTIVE::

To have an impact on the organization by utilizing my skills and experience to the fullest, taking the job with a sense of responsibility and making contribution by learning and working productively.

PERSONNEL SKILLS::

Ø Effective communication skills, presentation, negotiation and decision    making skills.

Ø Result oriented and gentle nature.

Ø Self-motivated with problem solving skills.

Ø Self Starter and leadership skills.
Ø Team facilitator & smart worker.
Ø Flexible, Good coordination skills and analytical skills
PROFESSIONAL EXPERIENCE

1. Company : Logistics Since July 2011 to Till Date

On role as Senior Logistics Operations Officer with clients such as Ford Motor company (Middle East and Africa), Doka Gulf, Audi and Volkswagen Middle East, United Foods, Hisense, Majid Al Futtaim Fashions, HINO Motors, Yutong Middle East, Honda Middle East
Job Title: Senior Operations Analyst

Responsibilities:
Freight & Logistics Operations:

( Import and export documentation, cargo clearance etc.
· Certificate of Origin (Chamber Certificate) Preparation and collection

· SASO (Saudi), KUKAS (Kuwait), Conformity (Africa and Iraq) Certificate preparing.

· MIRSAL 2 Document processing in Dubai Trade.

· Dubai Trade E portal services manipulations.
( Coordinate with warehouse for smooth functioning of supply chain service.

( Decide terms and mode of shipment and negotiate cost effective transport / logistics.
( Arranging Mall store deliveries and logistics arrangements for Fashion items

( Cross country trade logistics and warehousing arrangements 

( Coordination with forwarders to transport cargo/ shipments via land, sea or air.
( Quote negotiations for all modes of Local and International logistics and Warehouse operations
( Cross check import/export documents; and maintain supplier's’ as well as customers’ accounts.

Business Development:

( Plan and execute market research and analysis.

( Deliver excellent customer service in a cost effective way.

( Negotiate rates and other related terms with Clients and local contractors.

( Planning of procurement, production, inventory control, logistics and distribution.

( Maintaining and managing ample of reports for the reporting procedure and tracking processes. 
( Making presentations in meetings done monthly.
2.  Company: Jairam and Sons Shipping Agents Since 2009 to 2011

Job Title: Operations Executive
Responsibilities:

( To prepare Bills of Lading, Shipping certificates and invoices for export shipments;

( Ensure all containers loaded are manifested and invoiced accurately and timely;

( Liaise with customers (Internal & External);

( Counter duties on rotational basis when counter officer in on leave or out of lunch.

( Arrange details of shipments with forwarders, carriers as necessary for exports;

( Produce labels and other documents for domestic shipments;

( Take care of export documentations, liaison with various government and non-government department like excise, export promotion bureau, shipping company etc.

Academic Technical Qualifications 

Qualifications

Subjects

Institution

Marks (%)

University/

   Board

Year of Passing

Engineering Graduation

Information Technology

Mahatma  Gandhi University  College of Engineering

65.84

Mahatma Gandhi University

2009

Diploma

Shipping, Logistics and Port Management

IIL Cochin

Plus Two

Computer Science

M K N M HSS, Kerala, India
74.50

Kerala State

2005

SSLC

-

De Paul EMHSS,

Kerala, India
73.33

Kerala State

2003

DECLARATION::

I sincerely believe in team spirit, hard work & loyalty. I hope the particulars in the attached resume are in line of your requirements & an opportunity would be provided to prove my worth. I hereby assure that I will ascent according to your expectations and all above said information's are true and correct to the best of my knowledge and belief.

ARUN RAGHUNATHAN NAIR
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To interview this candidate, please send your company name, vacancy and salary offered details along with this or other CV Reference Numbers that you may have short listed from 

http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 

addressing to HR Consultant on cvcontacts@gulfjobseekers.com
We will contact the candidates to ensure their availability for your vacancy and send you our service HR Consulting Fees quotation for your approval. Whatsapp +971504753686
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