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QUALIFICATIONS SUMMARY

· Certified Public Accountant and studying for Certified Information Systems Auditor exam.
· Proven effective working relationship with management and staff
· Strong critical thinking and attention to details.
· Comprehensive understanding of GAAP and Sarbanes Oxley compliance requirements
· Microsoft Office: Advanced Excel, Access, Word and PowerPoint QuickBooks and Oracle
EDUCATION

Metropolitan State University 
Saint Paul, MN

GPA 3.66
Bachelor of Science in Accounting 
May 2014
Bachelor of Science in Business Administration
May 2014

SAP ERP-certificate – SAP Univ.  Alliance & Metropolitan State Univ.
December 2014

PROFESSIONAL EXPERIENCE

Minnesota Office of the Legislative Auditor
Saint Paul, MN

Senior Auditor 
January 2017 - Present
· Perform all previous Financial Auditor responsibilities

· Perform more complex audit assignments independently
· As a lead worker-assist in planning and execution and staff supervision of assigned audits
· As a supervisor-plan, execute and conclude on assigned audits and supervise staff

· Interview and interact with all levels of agency management and staff
· Demonstrate effective time management and multitasking to meet deadlines
Financial Auditor 
January 2016 – January 2017
· Perform audit assignments consisting of Federal Compliance (Single-Audit), Internal Control & Compliance, and Comprehensive Annual Financial Report audits of Minnesota State Government
· Interview and interact with all levels of agency management and staff

· Ability to exercise independent judgement during audit
· Extensively document audit evidence using appropriate systems
· Understand and keep up with complex and constantly changing laws and standards
· Consistently meet strict field work and reporting timelines

· Obtain quick understanding of agency processes, procedures, controls and financial statements
· Analyze large volumes of information and data to evaluate agency processes and financial activities
· Document in detailed, clear and timely narratives the processes and procedures and audit methodology used and conclusions reached
Rosemount Inc. – Emerson 
Chanhassen, MN

Manufacturing Specialist / Lead
July 2010-February 2016
· Direct and assign duties to employees
· Train employees on complex work processes 
· Expeditiously respond to employee questions and resolve issues

· Meet very tight deadlines

· Develop and maintain training and scheduling matrices using Excel spreadsheets

· Email/phone correspondences with management to facilitate product and communication flow

· Generate and audit quality certification documents

· Follow complex processes and procedures 
· Participate in continuous process improvement projects and implementation
Wholesale Brothers Inc.
Minneapolis, MN         
Accountant 
May 2008-August 2010
· Reconcile General ledger and balance sheet account 
· Help prepare financial statements and other scheduled reports 

· Accounts Receivable: Cash Application, and collection 

· Accounts Payable: Maintain vendor lists, handle vendor communication, resolve discrepancies
· Inventory: receiving, two-way matching, and tracking
CW Logistics
Eagan, MN
Commercial Driver
April 2007-April 2008
· Operated commercial motor vehicle (semi-trucks) in the greater Minneapolis-Saint Paul area.
ACTIVITIES/INTERESTS 
Board Treasurer
October 2014 - Present

Isuroon (Non-profit organization)
Minneapolis, MN
· Monitor financial transactions

· Review and monitor month-end financial information

· Help prepare budgets and budget to actual. 
· Participate in bi-monthly board meetings and other events
American Institute of CPAs (AICPA) 
May 2014

· Affiliate

