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CAREER OBJECTIVE

To serve an organization this offers me a challenging carrier with ample opportunity for professional and personal growth in work environments. 
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Confident and Sincere Assistant Accountant with 8+ years of experience on Accountancy area of Construction and Logistic field in India and Gulf (Qatar).
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JOB PROFILE
I. Designation        : Accountant -Logistics
          Duration      : From July 2013 Onwards.

        TOURS AND TRAVELS, Chennai. 
          Responsibility:

· Preparing statutory accounts. Controlling credit and chasing debt.

· Calculating and checking to make sure payments, amounts and records are correct.
· Sorting out incoming and outgoing daily post and answering any queries. 
· Reconciles financial discrepancies by collecting and analyzing account information.

· Prepares payments by verifying documentation, and requesting disbursements.

· Provide general administrative and clerical support including mailing, scanning, faxing and copying to management.

· Perform miscellaneous job-related duties as assigned 

II. Designation       : Assistant Accountant
          Duration      : From Dec 2010 To July 2013.

        Organization  : SOBHA DEVELOPERS LTD, Bangalore. is a reputed Construction and Interior      

                                 Designer all over India and Abroad. 
          Responsibility:

· Preparation of Profit and Loss Account and Balance sheet at branch level and sending to     Corporate Office.

· Verification of Vouchers and Maintenance of Financial Records of purchase Register, Sales Register, Including Bank, Branch, Intercompany and Contractors.
· Training of new accounting employees on various duties.

· Maintaining accounts, databases and daily billings in order and up to date.
· Co-ordinate with Head office for Releasing funds to the projects.
· Preparing fund inflow and outflow statement. 

· Preparing status report, Salary statement and Stock analysis. 

III. Designation :  Assistant Accountant

       Duration         :    From Aug 2010 To Oct 2010
       Organization   :   M/s Inbound Logistics. Doha,Qatar.

 Responsibility:   

· In-charge of accounts payable department.
· Overseeing balancing of accounts by new employees.
· Preparing monthly journal reports on company expenses.
· Examining and supervising cash reconciliation department.
· In-charge of cash disbursement and filing of cash payable date.
· Authorizing the release of cash to clients.
· Preparing monthly billing reports for presentation during board meetings.
IV.  Designation     :  Assistant Accountant
       Duration         :    From Aug 2008 To July 2010
       Organization   :   M/s Jaya Dasa Engineering (P) Ltd., is a Chennai based well                          

                                    Growing MEP Company.

Responsibility:

· Writing Cash Book, petty cash book, purchase Register stock statement etc.

· Preparing vouchers and also keeping stock register, sales and purchase registers.

· Preparing, verifying and feeding of cash, Bank and Journal vouchers. Scrutiny of all accounts including Debtors, Creditors, etc. Bank, Branch and Card TDS, Inter company Reconciliation etc.
· Preparing quarterly reports and accounts and submitting to the head office. 
 KNOWLEDGE AND STRENGTH:
· Good knowledge of modern accounting principles 
· Ability to effectively use computer applications such as spreadsheets, word processing, calendar, e-mail and database software.

· Software knowledge in Tally, Peachtree, Quick Books and MS Office.
· Quick learner, Good analytical skill, Sincere self motivated.
· Good communication skill and interpersonal skill.
· Like to accept new responsibilities and challenging jobs.
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PROFESSIONAL QUALIFICATION

         Degree               :  Bachelor of Commerce. (B.Com.)
                                   (Year:2005-2008)-First Class 

     Secondary School   : Government Of Tamilnadu-(S.S.LC)
                                    (Year:2002)-First Class
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PERSONAL DETAILS

      Name

       : Mohamed Souheed
      Marital status
       : Married
      Date of birth
       : 25 Feb, 1984
      Nationality
       : Indian

      Passport Detail     : E 9357794
      Hobbies               : Reading, Playing cricket.

      Languages Known : English, Hindi, Malayalam and Tamil
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DECLARATION

 I hereby declare that the information furnished above is true and correct to the best of my knowledge. I am sure that I will have an opportunity to work in your organization.
Place   :

Date    :
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