	ANGELBERT
ANGELBERT.338485@2freemail.com  
OBJECTIVES:
To obtain a challenging job in the company this valued hard work, determination and dedication. To help the company achieve their organizational goals and objectives. And to become more effective and efficient employee.

ATTITUDE AND SKILLS:
Can handle pressure with positive attitude. Can work without any supervision in the respective assignments. And God Fearing. Computer literate and with basic knowledge of ADOBE Photoshop. And Driving Forklift

	

	PERSONAL DATA
Age: 
36
Date of Birth: 
Mar 16, 1980
Gender: 
Male
Civil Status: 
Married
Height: 
162.6 cm
Weight: 
65 kg
Nationality: 
Filipino
Religion: 
Christian– Catholic
WORK EXPERIENCES
I have been working for 12.1 years.
1.
Position: 
Secretary / Computer Operator
Duration: 
Mar. 2014 –Mar. 2016(2 yrs)
Company: 
Location 
Yanbu, Al Bahr, Saudi Arabia
Job Description:

I am the secretary of our Project Manager (SubCon). Keeping the records in shelves and store all files in the computer those incoming and outcoming letters/documents and reports for or from Royal Commission Office.
2.
Position: 
TIMEKEEPER
Duration: 
Oct. 2013–Dec. 2013 (0.2yr) 
Company: 
Modulus Company
Location 
Katipunan, Marikina City, Manila, Philippines
Job Description:

Checking and submitting the daily time records of all employees which under of our company.
3.

Position: 

Teller / New Accounts Clerk
Duration: 

Sept. 2012 – Mar. 2013 (0.5 yr) 

Company: 

Rural Bank of Buenavista, Inc.

Location 

Buenavista, Agusan del Norte, Philippines

Job Description: 

Receiving all transactions for Deposits, Withdrawals and Savings Account/Loans

4.

Position: 

Computer Operator
Duration: 

Oct. 2007 – Jun. 2012 (4.6 yrs) 

Company: 

Al-Othaim Supermarket Company

Location 

Riyadh, Saudi Arabia

Job Description: 

Data Entry for all delivery receipts. Adjusting the stocks both System & Physical.

5.

Position: 

Computer Graphic Artist
Duration: 

Jan. 2006 – Aug. 2007 (1.6 yrs) 

Company: 

Perfect Image (FUJIFILM)

Location 

Davao City

Job Description: 

Photo Retouching and editing

6.

Position: 

Store Supervisor / Duty In-charge
Duration: 

May 2005 – Sept. 2005 (0.3 yr) 

Company: 

Davao Central Convenience

Location 

Davao City

Job Description: 

To overlook the whole branch. Generating daily reports and item inventories.

7.

Position: 

Data Encoder
Duration: 

Nov. 2003 - Feb 2004 (0.3 yr) 

Company: 

BancoBuenavista

Location 

Buenavista, Agusan del Norte, Philippines

Job Description: 

Encoding checks number deposited and daily collections and other documents.

8.

Position: 

Computer Instructor
Duration: 

Jun. 2002 – Mar. 2004 (1.8 yrs) 

Company: 

Technological College of Arts, Science and Trades of Southern Phils., Inc.

Location 

Nasipit, Agusan del Norte

Job Description: 

Handling Basic Computer Subjects and IT Courses.

9.

Position: 

Computer Teacher
Duration: 

Jun. 2001 – Apr. 2002 (0.8 yr) 

Company: 

Saint James High School

Location 

Buenavista, Agusan Del Norte

Job Description: 

Handling Computer Subjects for Third Year and Fourth Year Students using Microsoft Office.

EDUCATIONAL BACKGROUND
 
College
Secondary
Course: 
Bachelor of Science in Computer Science
High School Graduate
School: 
Saint Joseph Institute Of Technology
Saint James High School
Location: 
Butuan City, Philippines
Buenavista, Agusan Del Norte
Date: 
Jun 1997 - Oct 2001
Jun 1993 - Mar 1997
TRAINING/SEMINAR
Date
Topic/Course Title
Jul 11, 2007- Jul 12, 2007 
Customer Satisfaction
Mr. Teofilo G. Venigas
Davao City, Philippines 
LANGUAGES SPOKEN
Language
1.
Arabic, English, Tagalog and Visaya



I hereby certify that this above mentioned are all true and correct.
Respectfully Yours,

