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Career Objective :

I aim to be part of a firm that will help strengthen my skills, simultaneously aid my professional growth and realize my potentials while ensuring the growth of the firm.  I wish to demonstrate my abilities, enhance management knowledge and climb up the managerial cadre in a challenging environment.

Professional Synopsis

· Over 15 years experience as an Accountant with different firms.
· Thorough knowledge of: Finance & Accounts

· Expertise in  Accounting Software including Peachtree, Tally.ERP 9, Ex., Strac.

· High Proficiency in Microsoft Excel, Word & Power point.  
· Experience in Management accounting, Auditing, Budget preparations, Preparation of Financial and investment Reports, funds flow statements.

· Wide experience in the field of investments, capital markets, trading, manufacturing etc.

· Highly motivated, hard worker, dedicated and sincere with a willingness to adapt and learn.

· Prompt & accurate reports.

Employment Details.
IVY  Flowers LLC 
Position: Senior Accountant 
Location: Dubai, U A E.

Work experience: September 2013 to July 2016
· Manage books of  Accounts of  Head office and  two branches.

· Handle the entire accounting activities independently up to finalization of accounts & Audit 
· Preparing the Trial Balance, Profit & Loss A/C  & Balance sheet.

· Preparation and presentation of  Monthly and quarterly financial statements.
· Making Analysis of suppliers

· Preparing the Cost Sheet for every shipment.

· Prepares the Accounts Payable & Receivables. Maintains the Daily Cash reports, 

· Preparing financial statements for presenting to the board of directors, management, shareholders and auditors.

· Preparation of the Bank Reconciliation Statement , reconciliation of  account receivable and account payable periodically and report if any discrepancies found.  
· Prepare an review revenue ,expenses, payroll entries ,invoices and other accounting documents.

· Preparation of payroll through WPS. 
· Administering  indemnity , Leave salary and final settlement.  

· Liaison work with internal and external auditors , banks and regulatory agencies.

· Ensure all payments to suppliers , staff and other external parties are made according to company polices and procedures. 
ICS Electronics LLC 
Company Profile: Selling & Installing  security  equipments. 

Position: Senior Accountant 
Location: Dubai, U A E.

Work experience: August 2007  to  July 2013
· Preparing Books of Accounts up to Finalization
· Preparation of the financial budget of the company.
· Analyze and follow up of Accounts Receivables.

· Overview of Accounts Payables

· Preparing Sales Reports Every Day.

· Review of Bank Accounts and preparing Cash Flow Statement monthly

· Preparing Bank Reconciliation Statement on monthly basis

· Reconciliation of Suppliers Statement and follow up their payments

· Making Analysis of suppliers

· Preparing the Cost Sheet for every shipment.

· Prepares the Accounts Payable & Receivables. Maintains the Daily Cash reports, 

· Preparing financial statements for presenting to the board of directors, management, shareholders and auditors.

· Conduct financial investigations, undertakes audits, prepares reports and advises on such matters as the purchase and sale of businesses, mergers, capital financing, suspected fraud, insolvency and taxation.

· Provide guidance and technical assistance to other staffs and ensure the completeness, accuracy and objectivity for an audit assignment.

· Preparation of the Bank Reconciliation Statement every month. Preparing the Trial Balance, Profit & Loss A/C  & Balance sheet.
· Preparing Budgets.
· Maintains the Petty Cash and reports daily, Handling of cash and cheques,
· Preparation of payroll through WPS. 

· Preparing  documents  for  LC  and Bank Guarantee,

Arabian Industrial Company LLC 

Company Profile: Glass & Aluminum Company. 

Position: Accountant 
Location: Abudhabi, U A E.

Work experience: December 2003 to Feb2007
· Overview of Accounts Payable and Account  Receivable
· Collecting and  checking  of  all Suppliers’ invoices

· Posting it into the system, Tally 6.3

· Review of Bank Accounts and preparing Cash Flow Statement monthly

· Preparing Bank Reconciliation Statement on monthly basis

· Reconciliation of Suppliers Statement and follow up their payments

· Making Analysis of suppliers

· Maintains the Petty Cash and reports daily.

· Monthly Preparing Profit & Loss A/c and Expenses comparison statement

· Documentation  of   LC  and  LG

· Provide guidance and technical assistance to other staffs and ensure the completeness, accuracy and objectivity for an audit assignment.

· Preparation of the Bank Reconciliation Statement every month for auditing purpose.  Preparing the Trial Balance, Profit & Loss A/C  & Balance sheet each month.

Auto Invest Leasing & Finance  

Position: Accountant 

Location: Mumbai , India.

Work experience: March 1998  to November 2003
Key Responsibilities: 

· Handling of cash  & cheques
· Preparing pay roll

· Computerized accounts Tally 4.5 version

· Preparing vouchers and its computer posting

· Reconciliation of bank statements

· Reconciliation of creditors’ ledger & Preparation of payments.

· Reconciliation of debtors’ ledger & follow up receivables

· Preparation of cash flow, fund flow statements, P&L A/C, Balance sheet schedules for audit and assisting Auditors

· Preparing books of  accounts up to finalization.

· Handling all bank term loan accounts of the company.

· Quarterly/Half yearly reporting to banks.

· Preparation and analysis of customised financial statement for Banks.

· Sales Tax, Income Tax & TDS related works.
Uma Shankar Gupta & Co. Chartered Accountants 

Position: Accounts / Audit Assistant

Location: Mumbai, India

Work experience: February 1996  to February 1998
Key Responsibilities: 

· Audit &  Finalization of the company accounts

· Maintaining the books of accounts of companies

· Verification of monthly reports & rectify errors

· Preparing cash flow statement, trial balance and balance sheet

· Filing of  Income Tax and  Tax Audit Reports with the Authority

· Tax audit of companies 

PROFESSIONAL SKILLS:

· Time Management – work under tremendous work pressure & met with deadlines with ease and efficient.

· Good personal relations, communications and co-ordinations skills.

Edu. Qualifications



:  Bachelor of Commerce  1995
Specialization

:  Cost Accounting, Finance Accountancy , Business



   Organization, Banking, Managerial economics, Auditing, 
                                                               Company law, Mercantile law


    Business statistics.
                                                             : MBA-Financial Management 2016
                                                               Accounting & Finance, Managerial Economics

 

    Principles of Management & organizational behavior, 

                                                               Marketing Management, Human resource Management
                                                               Quantitative technique for Management,
                                                               Research methods for Management, Operation Management

                                                               Corporate communication, Capital budgeting & financial decisions
                                                               Management of Financial services, Working capital management 

                                                               Risk management & Insurance, International financial management

                                                               Security analysis & Portfolio management, Strategic Management

                                                               Business environment & Ethics, Capital Market &  Financial system. 

Languages skills

: Spoken & written fluently (English, Hindi & Malayalam)
Having required the necessary  experience in Accounting I fully assure, I could 

made handle my job assignments confidently and to the entire satisfaction of the 

Management.


