Aneesh
              Mail: aneesh.338621@2freemail.com   
               Dubai, UAE
((  Aspire to secure a challenging job in a competitive and innovative environment, to utilize my skills and abilities towards the growth of organization and thereby enhance my professional growth.
(( Career Summary
· A Human Resource Professional with over 6 years of experience in handling Large Accounts, Recruitment – Process Adherence, Sourcing of the right talent, Key account relationship management, client servicing and people management in the area of Information Technology.

· Expertise in full recruitment life cycle by sourcing through internet searches like Job Boards/ portals, Referrals, Networking, Linked In, Free job boards, Job postings, user groups, head-hunting. 
· Highly goal-oriented, result-driven and dedicated professional with the demonstrated ability to source and place the candidates in highly competitive markets. 
· Effective Team Player, ability to work in a diverse environment, and self-motivated to contribute towards team/company goals, in addition to individual commitment towards excellence.

· Possess excellent communication skills and a positive attitude.
(( EDUCATION
MBA/PGDM IN HUMAN RESOURCE MANAGEMENT AND INTERNATIONAL BUSINESS
IFIM – B school Bangalore
Aggregate: 7.9 (CGPA) - 2009
((  CERTIFICATIONS AND ACHIEVEMENTS 
· Completed T100 training Certification program scheduled by Infosys
· Received Infosys spot awards for continues good performance on job

· Global Business Review Program certification from grey caps
· Course on Performance Management System 

· Job Analysis & Job Evaluation Course 

((  ACCOMPLISHMENTS

· 4% decrease in time to fill positions
· 31% decrease in agency usage

· Development of LinkedIn pipeline of passive talent
((  Languages Known

· English, Hindi/Urdu, Malayalam, Kanada and Tamil
((  NATIONALITY: Indian
((  Visa status: Visit visa valid till May, 2017
((  Availability: Immediate
((  Professional Summary 
	ORGANIZATION
	Taghleef Industries LLC – AL GHURAIR GROUP Dubai, United Arab Emirates

	ROLE
	HR Assistant 

	DURATION
	March 2014 - Present


Roles and Responsibilities:  
Talent Acquisition & Recruitment 
· Work closely with BU heads to drive elements of Talent Acquisition, on boarding, Performance Management, Succession Planning and retention. 
· Writing Job descriptions manage Manpower planning, work closely with C&B team for budgeting the future roles. Examining the current workforce plans and labor market. 
· Attracting employees with right talent mix. 
· Handling complete recruitment cycle, work closely with Business Heads to understand overall needs and requirements and drive to closure within the TAT. 
· Defining cost per hire and quality of hire by optimizing sourcing channels. Facilitating the campus interviews and selection. 

HR Administration & Reports 

· Maintaining & updating the employee files, monitoring the monthly attendance, organizing the quarterly review for Sales Team. 
· Taking necessary steps for investigating non – performance & staff absence. Managing staff transfer, resignation and terminations.
· Administration of Hotel requirements and facilitating the booking arrangements of guests and new joiners, facilitating the travel management for Business heads, Vendor management. 
· Check the invoices and facilitating the signature of Head – Operations. Preparing the leave reports, Sales performance, nonperformance, Joiners, retention, consolidated exit reports and exit graphs presentation to Chairman’s office. Preparing the Organization chart.
Staffing & on boarding 
· Work closely with the PR dept. in terms of visa documentation, visa procedures, renewal of employment contracts, Business visa arrangements. 
· Arranging the induction schedule from junior level till C- Suite. 
· Making necessary arrangements for medical for new joiners, liaising with insurance providers for medical insurance card issuance, claims etc
HR Events 

· Organizing Annual staff party, Team building, arranging employee’s sports day, organizing festivals and staff lunch, organizing birthday celebration, long service awards, Employee of the month recognitions.
Performance & Succession planning 
· Coordinating probation review processes and assisting with the annual appraisal processes. 
· Monthly performance tracking of sales force, conducting performance review.
· Administer yearly performance appraisal reviews. Identifying key roles as part of Organizational development nominate successors, identify leadership requirements.
· Identify, develop and implement positive employee engagement programmers.
Training & development 
· Coordinate with the Training Function in the design and implementation of programs that effectively address identified gaps in talent.
HR Policies & Practices 

· Take part in drafting, modifying the HR policies and procedures and ensure the effectiveness across the board.
Employee Separation & Retention 

· Conduct exit interviews for the employees separating (voluntary/involuntary) from the company.

· Ensuring smooth exit of employees. Conducting physical / telephonic exit interviews, classifying exit reasons, analyzing the attrition & taking action steps on the same, Timely counseling with the incumbent and immediate  superior to resolve issue at latent stage, Promoting the retention associated schemes &  growth plans for high performers.  
	ORGANIZATION
	INFOSYS

	ROLE
	PROCESS SPECIALIST –  HR - TALENT ACQUISITION 

	DURATION
	APRIL 2012- JAN 2014


Job Profile
· Search: Research, analysis and recruitment for Middle and Senior level positions.Handling complete recruiting process for multiple clients and recruiting all levels of Technical Professionals.
· Target Achievement: Responsible for consistently achieving number and value targets of the assignments (recruitment) being undertaken
· Relationship Management: Responsible for creating an excellent word of mouth (WOM) & rapport with customers – both candidates & clients, so as to ensure referrals & repeat business for the organization
· Process Initiation: Managing recruiting process from obtaining a job description to initiation to sourcing, to acceptance of offer and final placement. Sourcing, screening, interviewing and placing technical candidates.
· Recruitment Levels: Recruiting for middle and senior levels of candidates in telecom practice. (Technical, Marketing, Finance, Supply Chain, and Human Resource).
· Database Management: Mobilizing human resources through various means such as advertising, references, and existing databank. Experience working/recruiting with ATS software called kenaxa, and used it effectively on a daily basis.
· Leadership: Leading a team of onsite and offshore (India) recruiters in achieving and maintaining the targets of the recruiting team
Responsibilities:
Staffing:

· Work closely with hiring mangers to insure thorough understanding of job specifications as well as client needs. 

· Qualified prospective candidates over the phone and in person in accordance with the criteria of the client including professional experience, educational background, communications skills, personality types, etc. 

· Responsible for a variety of requisition types such as contract, contract-to-hire, and full time placements for IT professionals with a client list within BFSI Sector.

Complex Recruiting:

· Possess advanced core recruiting skills; strong identification and assessment skills 

· Work directly with the candidates, hiring manager and Vendor Companies to manage the offer development and negotiation process

· Attend recruiting events to identify diverse talent pool.  Team partner with management team to lead diversity recruiting initiatives for the business.

 SME in Business/Function:

· Known in the industry and possess contacts for market intelligence and referrals

· Viewed by senior managers as SME for market trends

· Possess a pipeline of potential candidates derived from industry network, experience and contacts
	ORGANIZATION
	GETECHNOLOGIES PVT LTD

	ROLE
	TEAM LEAD – RECRUITMENT 

	DURATION
	AUG 2011-  April 2012


Roles and Responsibilities:  
· Acting as the POC /SME for a team of 4-6 members

· Attending the business calls, interacting with the delivery & stakeholders in taking & understanding the requirements & Prioritizing needs of the business.

· Involved in Sourcing, Screening, Direct HR Interviews, Walk-in Events. Played different HR roles viz Profile Verification and On-Boarding activities. 
· Assigning the work to the team members & mentoring the new joiners in the team.

· Developed effective and innovative recruiting strategies for attracting and sourcing high quality technical candidates for client companies. 

· Developed talent pools through creative sourcing techniques including referral generation, networking (SMR), and Internet sourcing. 

· Reporting team performance to the higher management in forms of daily, weekly and monthly reports.

Training: Undergone training on all the SAP technical & functional modules conducted within the organization by well experienced SAP professionals.
	ORGANIZATION
	TARGET EMPLOYMENT SOLUTIONS  

	CLIENT
	INFOSYS, WNS, LNT 

	ROLE
	TEAM LEAD 

	DURATION
	SEP 2009- AUG 2011


Roles and Responsibilities:  
· Responsible for USA and some part of Domestic Recruitment Operations.

· Versatile exposure on Specific technology requirements and Bulk hiring processes.

· Leading, managing, and monitoring the tasks for the teams.

· Responsible and Accountable for the teams’ target achievements in terms of number of hiring within the required budgetary specifications.

· Role involves understanding the client's requirement & processing the requirement within a stipulated time frame and converting requirement into revenues stream.

· Managing Escalations & Counseling the candidates to address the Possible No Shows. 

· Preparing weekly and monthly reports on recruitment for presentation to the management and used ATS named RESUMEFOX for spontaneous results.

· Responsible for training fresh recruiters to come up to the expected level of performance.

· Wrote, posted and maintained Internet job ads.

· Resource candidates across USA through various techniques such as direct recruiting, industry referrals, Internet postings, job boards, and corporate referral programs.
· Counsel management on current market processes, resources and technology trends that may affect or necessitate change in hiring practices.

· Analyzed existing recruitment process, and implemented new processes for the recruitment and management team.

· Created programs to increase employee retention.
· Well versed with complete Lifecycle of Staffing and recruitment process with regards to IT Staffing & Augmentation.

· Well versatile with various job boards such as Naukri, Monster, Dice, Career Builder, Ladders, Hotjobs etc. 

· Provide candidate feedback and maintain candidate’s records in line with data protection requirements.
	ORGANIZATION
	DELL - PEROT SYSTEMS TSI INDIA LTD 

	ROLE
	MANAGEMENT TRAINEE

	DURATION
	DEC 2008- AUG 2009


This project was done at Perot Systems TSI (India) ltd for eight months duration as Industry Internship Program. Title: “Immigration overview”

Description: The objective of the study was to understand the basic immigration rules and policies of different countries, with a specific focus on the visa processes and the different requirements for the visa stamping to happen. The entire study was explorative in nature which was done using the qualitative techniques like expert advices and secondary data analysis.
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