NISHA                                                    


                      Nisha.338683@2freemail.com
OBJECTIVE
To work in a reputed organization, which best recognizes my ability to work , knowledge and experience so that I can furnish my skills further.
EXPERIENCE SUMMARY
2 years of Experience as an Operation Executive .
PROFESSIONAL QUALIFICATION
· First Class degree in Bachelor of Technology (B. Tech) from Shoolini University (2014)
           
Branch: Electronics & Communications.
PROFESSIONAL CERTIFICATIONS
· Honoured by best business Head Award at Action meet 2015 Mumbai for bravery.
· Industrial training Certificate by CMC Limited in .NET Technology.
· Certificate of merit in 8th National Science Olympiad for distinctive performance.

· Certificate of merit to stood second among all schools of CTSA  in  A.I.S.S.E      Examination.

· participated in Cyber Strome +Ethical Hacking Workshop.

· participated in athletes (200m dash,400 relay).

PROFESSIONAL Experiences
· Project Manager for Online Assessment Projects .(GATE , CAT , AIIMS , CLAT…) at Core Integra Services Pvt Ltd.
· Planning and Monitoring the project ,cost estimation and documentation.

· Managing Risks and Issues , reporting progress  to client on regular basis.
· Conducting  training , working with vendors , identifying and obtaining support.
· Monitoring overall progress and Use of Resources.

· Conducting project evaluation review.
· Centre Manager for Ion assessment Projects :
· Booking and Managing of centre.
· Building strong relationships with the staff and administration.

· Preparing and monitoring budget , resolving emergency situations and ensure all aspects of projects are implemented.

· Ensuring proper working of Hardware/Software and Networking at the centre for Zero defect delivery.

· IT Manager for Ion Assessment Projects :
Job Description:

· Servers Handling.
· Testing of Hardware/software and Networking.
· Manage the Network of the organization.

· Finance Manager :
· Preparing and checking of Invoices and ensure that all Invoices are scanned , uploaded and paid timely.

· To ensure that the contracts are signed and delivered within time limit.

· To report the pending status on regular basis.

STRENGTHS
· Excellent team working , leadership skills  and ability to work under pressure.
· Goal Oriented and Driven , ability to multitasks.
· Positive , highly adaptable and possess strong people skills .

· Effective communication skills-written and verbal extending to all lines of the organization.

· Innovative .
KEY SKILLS
· Project Planning and execution.
· Microsoft Office (Excel, Word, Power Point)

· Apache Tomcat .

PERSONAL DETAILS
Nationality:

 
Indian

Sex/Marital Status:  
Female/Married
Languages known:    
English, Hindi 
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