AOUJ
Email: aouj.338700@2freemai.com 
Seeking a suitable position in a company that can offer learning opportunities and help me in my professional and personal growth with the organization.
	Experience
	
	PROCUREMENT OFFICER: STRUCTURE MANUFACTURING LLC(Dubai, UAE)

November, 2014 – November, 2016
Key Roles
· Experienced with market researching the relevant industry for best suppliers

· Keeping a close eye on the current and forecasted market prices.

· Expertise in developing local vendors, reducing the cost of procurement of material

· Experience of getting necessary quality checks done from internationally recognized organizations prior to the delivery of the material

· Experienced with implementing systems of inventory management avoiding over-stocking or wastage.

· Contribution in preparation of feasibility report for new projects and effect of changes in market price on running projects.

· Helping the management with costing and taking important decisions like ‘Make or Buy’, ‘Importing or Locally Procuring.’

· Development of healthy relations with business stakeholders to enhance all round business standards. 
Purchase Management
· Setting up the weekly, monthly, quarterly procurement plan.
· Procurementof raw material from national and international markets.

· Development of alternative local sources for imported raw materials helpful in cost saving.

· Purchasing machines with improved technology to increase production.

· Planning and budgeting of purchase functions, involving cost estimation, contract negotiations.

· Liaison with the production department to maintain optimum inventory and ways to cutcost.

· Implementing systems to avoid situations like over stocking or out-of-stock that causes production and financial loses.

· Liaison with finance department for timely payment of bills.

· Developing reports on procurement and usage of material for top management.
Vendor Development
· Effective management of vendor database.

· ABC classification of vendors on the basis of criteria like cost, quality, timely delivery etc.

· Development of new vendors.

· Evaluating vendors and negotiating the price, delivery schedule, terms and conditions with them.

· Timely clearance of payments and handling vendor inquiries.

· Keeping cap on the material purchased from various suppliers to have equal/pre-calculated exposure of each supplier. 

· Hinting suppliers on future requirements of the company for timely material availability. 
LOCAL MANAGER : EASTERN CARRIERS PVT. LTD. (A Logistics solution company), Lucknow, India

May, 2012 - July, 2014

· Ensure competent quality execution of all regular administrative works and purchasing duties.
· Maintain complete updated purchasing records/data and pricing in the system.
· Prepare reports and summarize data including sales report and book value.
· Execution and monitoring of all regular purchasing duties. 
· Coordinate with user departments and suppliers in the purchasing scope of work for projects assigned.
· Responsible for the preparation and process of documents in accordance with company policies and procedures. 
· Monitor and co-ordinate deliveries of items to ensure that all items are delivered to site/store on time.
· Source, select and negotiate for the best purchase package in terms of quality, price, terms, deliveries and services.
· Plans and manage inventory levels of materials or products in the godown.
· Source for new parts, suppliers or sub-contractors when the need arises. 
ORGANIZING EXECUTIVE : JANASHEEN EVENTS (An Event Management Company with offices in Mumbai, Delhi and Lucknow)
November,2011 - April, 2012
TRAINEE :  HSBC (Mumbai, India)
Acquired professional training for the sales & marketing of the bank’sfinancialproducts and services such as SME loans, personal loans, bank accounts, insurance policies and other back office operations like sales support and remittance follow-up.


	
	
	

	Education
	
	HIGHER SECONDARY –CLASS X: UP Board–2007
Percentage – 63%
SENIOR SECONDARY – CLASS XII:  UP Board – 2009
Percentage – 63%
BACHELOR OF COMMERCE : University of Lucknow, India– 2009 – 2012

Percentage – 58%

M.B.A (INTERNATIONAL BUSINESS):University of Lucknow, India- 2012 – 2014

Percentage – 73%

	
	
	

	SOFTWARE Skills
	
	Knowledge of Windows, MS Office (Word, Excel, Power Point), Internet application etc.


	ACCOMPLISHMENTs
	
	A PROFESSIONAL CRICKETER  
· Represented State of Uttar Pradesh in various national level tournaments organized by BCCI (Board of Control for Cricket in India).

· Represented University of Lucknow and Clubs as Club Cricket Team captain at various recognized national level tournaments and leagues.

	
	
	

	PERSONAL DETAILS
	
	· Marital status : Single

· Nationality : Indian
· Driving License : Valid UAE Driving License

· Language Proficiency : English, Hindi and Urdu


	
	
	


