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JULIE 
Julie.338825@2freemail.com
CAREER OBJECTIVE:
To obtain a job within my chosen field that will challenge me and allow me to use my education, skills and past experiences in a way that is mutually beneficial to both myself and my employer and allow for future growth and advancement.

WORK EXPERIENCE:


                                                      
                                            

Mr. Yu Finance Corporation – Iloilo Branch                  
42 Del Carmen St., Jaro, Iloilo City

November 2015 – December 2016                                                 

Loans Officer
Duties and Responsibilities
· Interviews applicants to determine their loan needs, earnings, and financial condition to decide if a loan is an acceptable risk.

· Obtains credit information from investigations 

· Mail loan applications and/or information to members and prospective members

· Gather background information on loan applicants

· Verify employment of persons applying for loans

· Type all necessary loan documents for approved loans

· Type denial forms for all loans that are declined

· Prepare member loan files and maintain loan records on the computer.

· Complete all phases of DMV work, including securing liens and titles and filing.

· Ensure that each loan is processed accurately by making sure that each one is properly documented, closed, disbursed, coordinated and filed.

· Review all loan files where a loan has recently been disbursed by checking for all necessary paper work, signatures, notices, and computer information such as interest rates, loan type, collateral, payment, etc.

· Disburse checks, drafts and vouchers on approved loans. Making sure the member is familiar with all terms, conditions, and collateral held on the note and disclosure

· Deliver loan coupons to members

· Process loan extensions

· Paid loans and paper title release to members

· Handle corrections and changes through credit bureau

· Maintain lending department files, including purging of outdated information

· Provide payoff quotes to member

· Recommends changes to lending policies and procedures

· Requests loan forms and maintain all supplies for the lending area

· Responsible for certain areas of security as assigned
· Demonstrates the ability to work effectively with other team members

SM Mall - Mandurriao Star Inc.                                                      
Benigno Aquino Ave., Mandurriao, Iloilo City

May 2014 – September 2014                                       

Checker/Sale Clerk

Duties and Responsibilities

· Obtains or receives merchandise, totals bill, accepts payment, and makes change for customers in retail store such as tobacco shop, drug store, candy store, or liquor store: Stocks shelves, counters, or tables with merchandise.

· Sets up advertising displays or arranges merchandise on counters or tables to promote sales.

· Stamps, marks, or tags price on merchandise.

· Obtains merchandise requested by customer or receives merchandise selected by customer.

· Answers customer's questions concerning location, price, and use of merchandise.

· Totals price and tax on merchandise purchased by customer, using paper and pencil, cash register, or calculator, to determine bill.

· Accepts payment and makes change.

· Wraps or bags merchandise for customers.

· Cleans shelves, counters, or tables.

· Removes and records amount of cash in register at end of shift.

· May calculate sales discount to determine price.

· May keep record of sales, prepare inventory of stock, or order merchandise.

· May be designated according to product sold or type of store.

Regatta Residence Hotel

44 General Luna Street, Iloilo, 5000, Philippines

February 2010 – March 2011
Food and Beverage Server
Duties and Responsibilities
· Greeted customers as they arrive

· Managed seating arrangements
· Provided menus and take orders
· Served food and beverages
· Offered welcome drinks to customers
· Took orders and delivered food
· Ensured accuracy and speed of order
· Assisted in the kitchen when needed
· Cleaned and bussed tables as needed
 Academic Background:
Tertiary:

PASSI CITY COLLEGE
Brgy. Bacuranan, Passi City, Iloilo

Course/Degree:
Bachelor of Science in Business Administration




Major in Financial Management




S.Y. 2013 – 2014 

Coursework includes:

Management, Marketing, Accounting, Finance, Financial Analysis and Reporting, Human Resource Management, Business Law, Quality Management, Banking and Financial Institution, Public Finance, Treasury Management, Investment and Portfolio Management, Cooperative Management, Entrepreneurial Management, Strategic Financial Management.
INTERNSHIP:



                                                               
                    

Philippine Health Insurance
 


Passi City Branch, Passi City, Iloilo
December 2013 – March 2014

Student Trainee
Duties and Responsibilities
Verify or examine the accuracy of the detailed application and documents of the clients and check their previous records.
SKILLS:
· Exhibit excellent knowledge of customer service.

· Good interpersonal skills.

· Must be orderly.

· Good crisis management skills.

· Proficient in Microsoft Office Applications.

· Good communication and time management skills.

· With good moral character and integrity.

· Strong multi-tasking abilities needing little supervision.

PERSONAL INFORMATION:
Sex:


Male
Age:


25
Place of Birth:

Passi City, Iloilo
Civil Status:

Single
Citizenship:

Filipino
Height:

167 cm
Weight:

73 kg
Religion:

Roman Catholic
Language:

English, Tagalog and Basic Arabic
Current Address:
Tourist Club Area, Abu Dhabi
Visa Status:

Tourist Visa
I hereby certify that the foregoing information stated in my three (3) pages resume are true and correct to the best of my knowledge and ability.

