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Name    
: ROMA 
Address
: DUBAI
Roma.338952@2freemail.com
______________________________________________________________
CAREER OBJECTIVE
Seeking a career to utilize my knowledge, personal skills to gain comprehensive understanding at a reputed organization so as to take responsibility and contribute significantly.
ACADEMIC QUALIFICATION

	Course
	Institution/college/school
	Board/
University
	Year of passing
	Percentage

	M.B.A
	Sinhgad Business School 
	Solapur University
	2015
	61.16

	B.C.A.
	   C.B Khedgi’s College
	Solapur University
	 2013
	61.50

	H.S.C.
	   C.B.Khedgi’s College
	Pune Board
	 2010
	 56

	S.S.C.
	    P.S.E.M High School,
	Pune Board
	 2007
	60


Specialization:   Human Resource
SUMMER INTERNSHIP PROJECT:
· Name of (Company/Institute)
: Vishwa Foundation

· Project Title

    
:  Employee Engagement

· Location

             
: Akkalkot
WORK EXPERIENCE: (1 Year Experience)
Worked as a HR ASSISTANT with M/S: Web Bee Technology at  Pune Maharashtra.
EMPLOYMENT DUTIES PERFORMED:
· Assist with day to day operations of the HR functions and duties.
· Compile and update employee records 
· Submits employee data reports by assembling, preparing, and analyzing data.
· Process documentation and prepare reports relating to personnel activities (staffing, recruitment, training, performance evaluations )
· Coordinate meetings, training.
· Deal with employee requests regarding human resources issues, rules, and regulations
· Contributes to team effort by accomplishing related results as needed.
KEY SKILLS
Proficiency in use of computer software like Microsoft office (Word, Excel, Power point) Photoshop. Willingness to take initiative and responsibility, enthusiastic, Self Motivated person. Able to work in a multicultural team environment, team player, Hard Worker and Good Communication skills.
ACTIVITIES AND ACHIEVEMENTS 
· Participated in Electro 2014 as Marketing Representative.

· Certified in RX-TechTonic 2013 National Level Programming and Technical Quiz Competition organized by Sinhgad Institute Of Business Management,

Kamlapur Solapur

· Participated and presented research article on Gender differences in impression management for the HR seminar on “Talent Management”: A Strategic Block for Workforce Management.” 

· Participated in various cultural events at School & colleges.
· Winter project  “To study the consultancy opportunity”

in SSE for S.B.S  Solapur.
LANGUAGE PROFICIENCY:
	            Language
	            Speak
	            Read
	            Write

	English
	Excellent
	Excellent
	 Excellent

	Hindi
	Excellent
	Excellent
	Excellent

	Malayalam
	Native
	NIL
	NIL

	Marathi
	Excellent
	Excellent
	Excellent

	Kannada
	Good
	NIL
	NIL


PERSONAL PROFILE
      SEX

              :  Female
      MARITAL STATUS             : Married
      NATIONALITY                 : Indian
      VISA STATUS                   : Visit Visa–Tourist
DECLARATION
I hereby declare that the above details are true to the best of my knowledge
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