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BALAJI 
Balaji.339038@2freemail.com
Objective

To upgrade my knowledge and create distinct place for myself in the corporate world and render my service with dedication and smart working while making contribution to the organization.

Work Experience

Vibrant Global Food Stuffs FZC (Dubai)
(Period: Jan 2016 to till date)

Post: Inventory Controller /Merchandiser       
Role & Responsibility.  

·  Stock Display as per Plano gram

· New Arrival Promotion and Selling in the store allocated

· Customer Service & Feedback

· Taking Orders from the store allocated

· Branch Wise Reporting to the sales manager

· Display changes as per fast mover & slow mover

· Maintenance of Stock Inventory          Register.
·   Making and Generating Invoice.
·   Purchase Bill Entry and Return Bill       Entry      as per Stock Register.                      
·   Invoice Entry and Purchase in Tally System.
·   Updating of Stock Inward and Outward in Tally System.
Lee & Wrangler.  

(Period: September 2014 to November 2015)
Post: Senior sales executive

Role & Responsibility.
· Handling the store as Assistant Store In charge.
· Sales & cashier.

· Stock update in system to Shoper9 soft.

· Stock counting.

· Arranging new arrivals of stocks.

· Daily sending DSR report to Head Office.

· Daily sending Cash & Card report to Head Office.

· Monthly Manual Global Count report sending to Head Office.

· Stock Invoice Updating in System (Shoper9 Soft.)

· Sending Weekly Store VM photos to Head Office.

Levi's.

(Period: January 2013 to September 2014)

Post: Salesperson.

Role & Responsibility

· Salesperson.

· Customer Handling.

· Arranging & displaying of stocks in showroom.

· Making VM on new arrival stocks.

Sony Music Private Limited

(Period: February 2012 to December 2012)
Post: Stock Executive

Role & Responsibility

· Executing the Stock as per the Invoice Generated.

· Checking the Barcode Number as per the Invoice.

· Checking the MRP of the product as per Invoice.

· Handling the Product to the Assembling team in case of Damage stock or Change in MRP.

· Rechecking the stock before handling to the Packing team.

· Maintaining the record of Number of Invoice Executed on the register (Daily Basis).

· Dispatching Chelan, Code number wise generating invoice.

Landmark Ltd (Through ADECCO Flexicone.)

(Period: March 2010 to January 2012)

Post: Receipt Supervisor
Role& Responsibility

· Data entry of the bill as per the customers invoice in the DOS System.

· Checking of the product whether in a sellable condition or not.

· Ensuring that in every product SENSOMATE must be pasted. (Security reason)

· Checking the total quantity and the invoice quantity is matching.

· Tallying the invoice total price with the system price.

· Ensuring the barcode is pasted in every product.

· Handling the SO generated stock to the dispatch team.

· Generating SO (Stock Out) Number for every particular Invoice.

· Maintaining the record of every SO generated.

· Generating Credit Note for the rejected Product. (In case of damage, product mismatch, wrong MRP).

· Handling the Credit Note to the Returns Team with the Product.

· Stock Inward – checking of PO if PO is active then PO is accepted otherwise PO will be rejected.

· Location wise stock arrangement.

Learning and Growth 

        Excelling my knowledge and experience in department and being acknowledged for building management & working on process. I have learnt a lot of things to give sales & service to customers.

Education Qualifications 

· Bcom Examination from Tamil Nadu Board in June 2015

· HSC Examination fromHSC Examination from Maharashtra   

              Board in March 2012.               

· SSLC Examination from Tamil Nadu Board in March 2007.
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Sex:




 
Male

Marital Status: 



Unmarried
Languages Known:


 
English, Tamil, Hindi, and Marathi
Nationality: 




Indian 
Passport Details:

Passport Name: 



Balaji 
Employment Visa:
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