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Career Objective

Seeking a challenging career in the area of finance and accounting duly synthesizing technical skills with rich functional experience and to contribute to the synergetic growth of organization and self.



Summary of Qualifications

· More than two years of external audit and accounting in Egypt, focusing in auditing financial statement, checking the data entry and make the necessary correction.

· Excellent communication skills and able to interact at all levels in the organization.

· Proficient in  Peachtree system , QuickBooks and MS Office (Excel, Word, Power point)
· Very good in English and Arabic is mother tongue



Professional Experience

External Auditor 
Aziz El Delgawi for auditing and accounting Office       
              
2 years
Alexandria, Egypt

  


Responsibilities: 

· Examining financial statement and end-of-year accounts.
· Collecting and reviewing financial accounts and other operational data for organization

· Selecting samples of business areas and accounts for testing

· Identifying and recording material and significant errors, deficiencies or other variations from accounting standards.
·  Review accounts of taxpayers.
· Collect and analyze the data to find out if there is any fraud.
· Inspect the account books of a company for analyzing the transactions and efficiency of the accounting procedures.
· Submitting report to management of the company regarding the audit results and suggests changes in financial activities and operations of the company.
· Checking that financial reports and records are accurate and reliable.
· Ensuring that company assets are recorded according to Accounting Standards.
· Preparing reports and financial statements.

· Ensuring that all procedures, policies, legislation and regulations of organizations are correctly followed.


Participate in handling accounts of some clients 

Working with auditing office 

As Example:
1- (Alexandria New Medical Center) , Healthcare and Pharmaceuticals 
2- Alexandria Company for financial investment and development.
3- EL Yasmine brokerage  and  Egyptian Stock Exchange 


Responsibilities:

 (A).Accounts Receivables:
· Review and follow-up for overdue receivables.
· Issuance Statement of Accounts.
· Posting accounts receivables related journal vouchers.
· Ensured all customer limits are within credit policy and monitoring the renewal of bank guarantees.
· Reconcile the general ledger against sub-ledger and inter-unit control accounts.
· Reviewing the company funds between banks accounts.
· Processing the expenses debit notes of customers on timely basis.

· Keeping proper filing system for all receipts and credit notes processed in the customer account with require supporting.

(B). Accounts Payables:
· Responsible for ensuring compliance of standard practices (Proper signing authorities – purchasing - Data standards - Fee for Service). 

· Ensures purchase orders, receiving and invoices are matched

· Prepare and process accounts payable cheques.
· Checking and Recording Supplier invoices

· Prepare reconciliation for supplier accounts.
· Tracking records of overdue invoices

· Preparing financial reports including insurance, prepayments and various expenses.

(C).Petty cash management
· Recording petty cash vouchers 
· Preparation of petty cash summery sheet

(D). Fixed Assets
· Recording monthly Depreciation expenses
· Posting of fixed assets related journal vouchers

(F).Banking and General Activities
· Prepare monthly bank reconciliation 

· Posting bank adjustment related to journal voucher


Other Qualifications

·  Training course certificate in Egypt Bank From   01 July 2008 to 31 July 2008.
·  Training course certificate in Development Bank and Agricultural Credit from 05 July 2009 till 28 July 2009. 
· Training course certificate in the Egyptian Exchange for Technical & Fundamental Analysis –A Decision Making Approach    From 18 July 2009 till 25 July 2009.
·  Training course certificate for 6 hours in the Egyptian Society of Accountants & Auditors (ESAA) for Quality control over the work of the auditors in July 2011.
·  Peachtree Accounting. 

·  QuickBooks Accounting.
· Willing to learn new Accounting Programs and System.


Education

· Bachelor of Commerce, (Accounting)                           Alexandria  University 2010                                                                                                                                                                                                                              

Personal Profile

Date Birth

               
: 
03 May 1989
Nationality


         
:  
Egyptian

Religion


     
:
Islam 

Marital Status



:
married
Languages



:
Arabic, English 
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